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1. O6rque rroJro)KeHnq
1.1. llonoNenze o6 apxuBe MyHlturlrranbHoro AorrrKoJrbHoro o6pa:onareJrbHoro yrrpe)KAeglrr rercKoro caAa
J\tl5 (aanee - lloloxenrae), paspa6oraso B coorBercrBuvr c (DelepamnbrM 3aKoHorvr <06 apxr4BHoM Aene B

PoccIEficxoft (De.uepauuu, Mero4raqecKr4Mrl peKoMeHAarIvrflM:a rlo pa6ore c AoKyMeHTaMr.r B

o6rqeo6pa3oBareJrbHbrx yqpexAeHr4sx.
1.2. Hanosrqee floloNeHrre pa3pa6orano B rleJrflx:
- coBeplxeHcrBoBaHplt .qetreJlbHocrl,I r c(pepe opraHtr3arlzu xpaHeHr,rr, KoMrrneKToBarrtrs., f{era Lr

rlcrloJlb3oBauvs, apxvBH;rx AoKyMeHToB MynprrlurraJrbHoro AorrrKonbHoro o6paronareJrbHoro yqpexAeHvt
.{ercKoro cara Ne 5 (MAOY N S);
- parllroHanb}roft opranL.3,a\uu AoKyMeHrarluoHHoro o6ecueqenux n MIOY J\lb 5;
1.3. Apxun MIOy J\! 5cos.{aerct B rleJlltx xpaHeHlrr, KoMrrrreKToBanaq, yqera r.r vcrroJrb3oBanus. AoK).MeHToB,
o6pasyroqllxct B npoqecce Ae.t{renbHocrz MIOV ],lb 5 r,r 3aKoHrreHHbrx Aenonpo]r3BoAcrBoM .uoKyMeHToB
lpaKTuqecKofo Ha3Har{eHnfl, tzx or6opa I4 rIoAroroBKLr K nepeAarre Ha xpaHeHlre B MyHr4urarlalrnrrft apxr4B.
1.4. B ceoeft pa6ore apxl4B MAOy No 5 pyroBoAcrByercr 3aKoHoAareJrbcrBoM o6 apxurnoM Aene B

Pocczftcroft @e4epauvrn, v:rtbrM:t' HopMarLIBHbIMr{ rrpaBoBbrMr{ aKTaMra rro apxvBHoMy .{eny opraHoB MecrHofo
caMoyrrpaB rervq, u Hacroqrqau lloloNeHpreM.
1.5. Konrponr 3a Ae-srenbHocrbro apxl4Ba MIOy Ne 5 ocyuecrBJrrer ero p).KoBoAurenb, roroprrft
o 6 ecneque aer apxr.B neo 6xoglrubrM noMerrleHr.reM ra o 6 opy4o naHr4eM.
1.6. HenocpeAcrBeHHoe pyKoBo.qcrBo apxr.rBoM MAOy Ns 5 sosraraercs.rpr4Ka3oM 3aBeAyrouero M.{OY Nl 5
Ha Jrrlqo, oTBeTcrBeHHoe 3a BeAeHVe apxr.rBa.
2. Cocran AoKyMeHToB apxuBa
2.1.8 apxprB MAOY J\! 5 nocr5maror:
2.LI. Apxueusre AoKyMeHrbI, o6pasonaurl{ecr B npoqecce AesrerEHocru M,{OV Jrlb 5, nperureuHoro xpaHeHrrt
(neo6xo4nMbre B npaKTr.rrrecrofi 4elrelurocru).
2.L2.,{ory'rr,renru ro nklqHoMy cocraBy, orpa}Krrrouue rpy.qoBbre orHo[reHutpa6otnuxa c pa6oroAareneM.
2.L3 . Apxurnrre .4oKyIvIeHTbI rlocro.t{HHoro xpaHeHrz s vt ro n[trHoMy cocraBy yqpexAeHuft, npanonpeeMHr4 KoM
Koropbrx f,BJrrercs MAOY J\b 5.
2.l .4 . CnparouHrrfi annapar K AoKyMeHraM apxzBa.
3.3alaqu u Synrcquu apxr{Ba
3.1. OcnosubrMpr sa1arraMr apxrzna MAOy rBJrrrorcr:
3.1. 1 . KouuerroBaHl{e AoKyMeHTaMI4, cocraB Koropbrx rrpeAycMorpeH pa3Aenou 2 nacroruero lloroxeHrar.
3.I.2. O6ecneqeHl4e eAI4HIIX npI4HIII4rIoB opraHu3arlr4r.r xpaHeHlr.rr, KoMrrJreKToBaHr.rr, rrera pr ucnoJrb3oBa1prfl
apxr,rBHbx AOKyM9HTOB, r4X COXpaHHOCTI4. .
3.1.3. flo4roronxa IT cBoeBpeMeHHat nepeAaqa AoKyMeHroB Ha xpaHeHr4e B MyHlrrlurraJrunrft apxr4B c
co6mo4enueu cpoKoB u rpe6oranufi, ycraHaBnzBaeMbrx 3aKoHoAareJrbcrBoM o6 apxLrBHoM Aene B
Pocczfi cxoft (Degepaquu.

3.L4. Ocylqec:raneHlle KoHrpoJLt{ 3a (poprr,ruponaHr.reM u o(f opvrneH}reM Aen B Aenorporr3BoAcrBe MAOy.
3.2.8 coorBercrBllpl c Bo3JIoxeHHbIMr4 Ha Hero 3aAaqaMr,r apxrrB MAOy ocyqecrBnrer cneAyroque (fyHrcquu:
3.2.1. llprauuuaer rIocJIe 3aBeplrreHr4r Aenonpor.3BoAcrBoM, frr.rrbrBaer r,r xpaHvr AoK)'N{enru M.{Oy,
o6pa6oranHbre B coorBercrBzz c rpe6oBalrrsMr4, ycraHoBneHHbrMr4 3aKoHoAareJrbcrBoM o6 apxznnoM Aene B
Poccrzfi croft @e.uepauzu.
3.2.2, Ocyulecrenser yqer u o6ecneqllBaer nonHyro coxpaHHocrb npr.rHrrbrx apxr.rBHbx AoKyMeHToB, B roM
rrr4cJre no Jrr.rqHoMy cocTaBy.
3.2.3. Cos4aer, rolorHser rI coBeplleHcrByer cnpaBoqHlrit antapar K xpaHqrqr{Mcr B apxr{Be AenaM r.r

AoKlMeHTaM, o6ecneuraBaer ero [peeMcrBeHHocrb co clpaBoqHbrM arrlaparoM MyHr{rlu11aflbHoro apxvBa,
HoMeHKrrarypofi 4en MAOY.
3.2.4. llpono.uur cBoeBpeMeHHoe ynoptAoqeHr.re apxr4BHbrx AoKyMeHron (ercnepu43y rleHHocrlr, HarrHo-
TexHr4qecKyro o6pa6orKy, cocraBneHr4e onucefi ra r. a.).
3.2.5. flpe4craurer opfaHaM MecrHoro caMoyrrpaBJreHlrs, MyHr4rlr.rranbHoMy apxr.rBy neo6xoAzurre
apxl{BHylo un$opuauulo I4 Kofizu apxplBHbrx AoKyMeHToB, a raK]Ke uu(fopuauvrc o cocraBe, coAep)Ka1vrv pr

o6renae xpaHflrrluxcr B apxr,rBe AoKyMeHToB.
3 .2.6. OpranrEsyer Lrcnonb3oBaHre AoKyMeHroB :

- unSopuupy€r aAMt{HI{crpauI4Io Ia pa6ornuron MIOV o cocraBe r,r coAep)KaHrcn AoK]MeHToB apxr4Ba;
- 6ecuarno [peAocraBJlter [onb3oBarensM apxl4BHbrMr.r IoKyMeHTaMn o(foprr,rneHHbre B ycraHoBJreHHoM
noptAKe apxI4BHbIe CnpaBKI'MILt ROTTTII/ apxktBHBrx AoKyMeHTOB, CBq3aHHbre c ycTaHoBJreHZeM TpyAOBOfO
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CTaxa, CoquanbHgft 3aIqI,ITOft IpaXAaH, IIpeAyCMaTpI{BaIOUeft ux IIeHcI'IoHHOe O6ecleqeEr4e) a TaKXe

nonrreHr{e Jrbror r.r KeMrreHcauprft s coorBercrBllpl c 3aKoHoAareJlbcrBotvt Poccuficrofi Oe,qepa'glri

- BbrAaer B ycraHoBJreHHoM ilopqAKe Aena, AoK)MeHTbI I{JII{ KorI}IpI AoKyMeHToB B IIeJIsx crryxe6noro u

npaKTr,rqecKofo r4cnoJrb3oBagr4r 4ll pa6o6r B noMeIIIeHw apxvBa;

- BeAer yqer LIcnonb3oBaHLIt AOKyMeHTOB, XpaHtlquxct B apxLIBe'

4. llcuo;rr3oBaHr'Ie AoKyMeHToB apxr{Ba'

4. 1 . llonqrlle I4Cn Onb3 OBaHI'Ifl AOKyI!(eHTOB apxl4Ba'

zcnolrgon aF{fie apxuBHbrx AoKyMeHToB - fipr.rMeHenue ranQopMarII4]I apxuBHbrx AoKyMeHTOB B KynbrypHblx'

Haf{Hbx, floJrurr,rqecKrrx, gKoHoMI4qecKI4x Uenflx rl [Irfl o6ecueqenus 3aKoHHbrx rlpaB I4 I4HTepecoB rpaxAaH'

.{Or<yvrenrSI apxl{BOB Opranu:aqrafi AJIq I{CnOJIb3OBaHI{f, apXIIBOM I4 rIOJIb3oBaTeIsMI4'

IrICUrOqeuIIe COCTaBJIq9T AOKyMc ilI\Vfl, OTHeCeHHat 3aKOHOAaTOJIbHbIMI'I aKTaMI4 K

KaTeropLII4 OrpaHI4qeHHOro AocTyna.
o cnoeHHMU Q Oplr arvru u cn o Jlb3oBaHr,rq Ao KyM eHTOB apxl4B a qBITIOTC' :

- untfoprvrr,rpoBaHr4e pyKoBoAcrBa u crpyKTypHbrx uoApasAereHnfi opraHfl3auuu' a raKxe ApyrI'IX

opraHl,I3allufi o naila'{vvB apxllBax rex IzJIIl I4Hbrx AoKyMeHT

- prcnoJrHeHue 3anpocoB rpDKAaH ?r opraHI43aIIUfi COqUalblro a"

- rloAroroBra unQopuallzoHHbx Meponpuqruft: rucranor, x

- BbiAaqa AoKyMeHTOB BO BpeMeHHOe rIoJIb3OBaHue'

I4Htpopr,,rnpoBaHr4e Lr ucrorrHeHr.re 3anpocoB p)'KoBoAIareleft opraHu3allurl Il crpyKTlpHblx noApul3Aeneuui:, a

TaKxe Apyrprx opraHr.r3arlufi ocyruecrBJrsercs apxLIBoM rlo onpeAeneHHoft TeMarI4Ke no 3anpocy vnv B

trHprrluarlrBHoM ,rop"aoa n Qoprrne untfopuaul4oHHoro rII4CbMa Vrrlr cIIpaBKI',I O l{aJrnrluv B apxl4Be

coorBercrBylonll4x AOKyMeHTOB.

I,IirQoprvrupoBaHrre pyKoBoAlrrenefi Moxer rrporz3Bo Aurbcs. raKxe n (fopue reMarl4qecroft noA6opxra ronrafi

AoKyMeHTo", n.ro46opxe ronuft [pr4naraercs rr.rrynBHslft rucr, a raKxe upll neo6xoAl'IMocrl4 plcropuqecKa'I

cIIpaBKa, [eper{eHb I4 .4pyfue MaTep?Ianbl.

4.2.VIcttOttHeHI4e 3aIIpoCoB IpaXAaH I'I opfaHl43aqraft cOquanbHo-[paBoBolo xapaKTepa'

Irlntpoprrlauuq corlrlanbHo-rrpaBoBoro xapaKrepa ro 3anpocaM rpaxAaH I4 opraHl'I3alruft eblAaercx r $optue

apxunnoft crpaBKI{, apxurnoft KonI'IlI I4 apxuBHoil srrnucKz'

Apxr,rBHar clpaBKa - AoKyMeHT, coAepxarquft apxranuyto rantpopMalll4ro o [peAMere 3anpoca, c yKa3aHI'IeM

IIOpICKOBbX AaHHbIX AOKyMeHTOB, Ha OcHoBaHI',II4 KOTOpbIX OHa cocTaBJIeHa'

Apxunnar Kolr4q - 4oxyueFr, BocnpouseoAsflIufi TeKcr unu nso6pa)KeHl'Ie apxl{BHol'o AoKyMeHTa, c

yKa3aHI4eM ero noIrcKoBbIX AaHHbrx.

Apxurnax BbIIItIcKa - AoKyMeHT, AocJIoBHo Boc apxl'IBHofo AoKyMeHTa'

orHoc{uyrccr K orrpeAeneHHoMy Bonpocy, (farry ranu AaHHLIX AOKyI\leHTa'

rorc 3arlpoca rIoJIb3oBareJIt'

Ko rrprr rrepecsrnre) opraur43allnu (apxuea), roropoft onn

an prro, rrMq r4 orrrecrBo o6paruatoqeroct; efo aApec,

KoHTaKTHbre rele$onlr; Aary u nzqHylo rIoArII4cb'

O6pauenzq rpaxAaH, B Koropblx orcyrcrByror Qauzlun,
aHoHI4MHbIMI,IuHeiloAnexaTpaccMoTpeHl4lo;npl4JII4I{HOM

aApeca u rloArlucu o6pauarouuxct, cllllTarorct
o6paruenuu npl4 Hanl4qrau Sauunuv v arpeca

He.qo craroular uu Q oplr aIII4q Mo xer 6snr Bo cnoJIH eHa'

Cpox lrcuoJrHeHr4s 3arrpocoB corlr{aJrbHo-rrpaBoBofo xapaKTepa rpax'qaH I'I opfaHu3aIluft no Marepl4anaM

apxr4Ba He AoJIXeH ,rp.""r-utr 30 aneft co AHt p ' llpu c cpoK

rvroxer 6urr npo4JIeH, Ho ne 6olee qeM Ha 30 Aneft g oHI'IeM o

Apxnnurte clpaBKu cocraBJl{rorct Ha ocHoBar{rlu HHIIKoB nuft)'

xpaHrrqzxcf B apxrrBe; r4gnonb3oBaHr,re He3aBepeHHLIX AOKIMeHToB, oTHocsuryIxcf K Bonpocy o6paqe[prs-'

oroBapr..rBaercr B TeKcre cnpaBKr{ ("nesanepenuar .xonux"). flpu orcyrcrBl,Ill B apxlrBe AoKyMeHToB,

COAepXaIIII4x CBeAeHI4q IIo 3a\paInuBaeMoMy BOIIpOCy, apxl,IBHaJ{ CnpaBKa MOXeT 6rrrr BbIAaHa IIO

XpaHrrrllrMgs B apxuBe [eqaTHbIM MaTepl{anaM, OTHOCflIII4MCI K IIpeAMeTy O6parUenU'f,, C TOqHbIM I'I IOJIHbIM

yKa3aHI4eM UCTOT{HUKa.

Apxunurre c[paBKr4 cocraBr.firorcs ilo ycraHoBnennoft tfoprr,re na 6lanne apxl4BHofi cnpanru unn o6uen't

6nanke opraHLI3aIIIlIr.

B cupanre npLrBOArTCq Ha3BaHr4S, AaTbr I'r HOMepa AoKyMeHToB I',I I',I3JlafaroTcq cBeAeHI4t' UMeIOIIIIIecq B

Ha3BaHHbx aony*e"fa* 14 orHocf,rrluecs K Bonpocy o6pauenra.a. I4snoNeHue Aaercfl' B xpoHonoruqecroft

nOCJIe.4OBaTeJIbHooTI4 CO6rrrufi, a He AOKyMeHTOB, B KOTOpbIx OHI4 OCB9IIaIOTCI'
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,{onycxaercs [puBoAI4Tb B cnpaBKe BbrAep)KKt4 r43 roK]MeHToB, 3€]Krroqarr rdx B KaBbrqru. HagsaHus

opraHl{3alluft e rexcre crIpaBKV np]/l nepBoM ynorpe6neHr4H npprBo MTcfl, rroJrHocrbro, d B cKo6Kax ux
oQnqualuro [pI,IHtrbIe coKpalqennfl;npv noBTopHbrx ynoM]rHaHzrx - ToJrbKo coKparrleHHbre.

B cnpanry BKJrroqarorcr roJrbKo cBeAeHr,rf,, ynoMrzuaeMbre B AoKyMeHTax.
B rercre apxunnofi cnpaBKLI He AonycKarorc.fi KoMMeHTapuu, co6crnenHbre BbrBoAbr r,rcnoJrHr4TeJrf, rro

coAepxaHr,rro ucnonb3oBaHHbrx AoKyMeHToB.
Apxunnar clpaBKa noAnvcrlBaercr pyKoBoAr4TeJreM opraHr.r3arlrwtr4nvr rroApruAene:rt:as.
Apxunnue KonI4I4 I,I BbIrII4cKI4 H3 AoKyMeHToB BbrrarcTcr B coorBercrBrdr,r c 3arrpocoM.
IrlAenruqnocrb rIoAJIt4HHzKy BbrAaHHbrx apxr4Bnrrx ronzft r,r BbrnlrcoK 3aBeprercs rroArrlrcbro pyKoBoAlrrent

opraHI,I3aIIrLLr Id.ILId yTIOnHOMOqeHHOTO lrM Jrr{qa (pyKoBoAr,rTenr rroApa3AeneHr,rr, B cocTaB KoToporo BxoA}rT
apxur) z rep6oroft retrarbro opraHu3arltrrr.

Bsrnucra [pol43Borl{Tct roJIbKo 143 AoKyMeHTa, B KoropoM coAepxr,rrcr HecKonbKo orAen6H6tx, He
cB{3aHHLx MexAy co6oft BorlpocoB. Brrnucna AonxHa Bocnpopr3BoAr4rb uorurrrft TeKcr r{acrr4 AoKyMeHTa,
oruocrrqeficr K 3arrpocy.

.{onycraercs. v3us"tkre Lrc apxvrBHbrx Aen r{ Bbr,qatra BnaAenbuaM yrlru vtx poAcrBeHHr,rKaM rro.{JILIHHbTx

rllrrHbrx AoKIMeHToB o fpaxAaHcKoM cocro*ruu, o6 o6pasoeannu, Tpy4oBbrx KHr,rxeK Lr Apyffix, He
lonyqeHHbfx B cBoe BpeMq BnaAenbrleM AoKyMeHToB.

floAluunrre JIITTIHbIe AoKyMeHTbI BblAalorcr c pa3perleHr{r pyKoBoAureJrr opraHr{3arlvrv 3afiBnreJrrM no
rIpeAbf,BneHI4I,I [aonopra, I'rHoro AoK]MeHTa, yAOCTOBepfiIOITIefO JrLrrrHOCTb, HX pOACTBeHHI4KaM nlrl1r

AOBepeHHbIM nI4IIaM HOTapI4ilnbHO 3aBepeHnOfi 4OnepeHHOCTr,r. llOglranurre Jrr4rrHbre AoKyMeHTbr nroryr 6urr
BbICJIaHbI 3aJIBI4TeIIO TIeHHbIM IILICbMOM.

Oprananru [paBorloptAKa I43 apxLIBa Moryr 6rrrr E3rqrbr AoKyMeHTbr B coorBercrBlrrr c 3aKoHoAareJrbcrBoM
Poccr.rfi crofi (De4epaqrara.

Ha uecro I43bsrofo AoKyMeHTa B .qeno BKJIaAbIBaercs cnpaBKa o BbrAaqe, cHflTafl c Hero Korrul{ urvl B

fIerHbIX apxLIBHbx AoKyMeHTax AeJlaercr orMerKa o6 nzsslut4, yKa3brBarorcr HoMep, Auta v Ha3BaHIle

AoKyMeHTa-ocHoBaHus l;rs.uvbrTvrx, a raKxe paclrrcKa nonf{arenr AoKyMeHTa (npu nuunoft uepe4aue).
flpra orcyrcrBvtvr B apxlrBe 3arlpalrruBaeMbrx cee4enufi orpr{rlarenrssrft orBer cocraBJurercs. Ha 6lanre

rILcbMa opraHI43aIII4u. B neu yKa3blBaercx $alcr orcyrcrBt4r B AoKyMeHTax apxr4Ba r,rHTepeclroullrx 3arBrrrent
cne4enraft, LI Aalorct peKoMeH.qallvru, riy!.a cneAyer o6parzrrcr ga neo6xoArllaofi un(fopnraquefi. B cnyqaflx
orpl4llarenbHoro orBera, coAepxarllero cBeAeHus o6 orcyrcrBr.rr,r B apxr4Be neo6xo4nnrbrx AoKyMeHToB
BcJIeAcrBr{e ux ru6e:rz znu yrparrr.
5. Ilpana rr orBercrBeHHocrb rro BeAeHr{rc apxrrBa.
5.1. ,.{nx BIIIIoJIHeHLII Bo3noxeHHbrx 3aAarr u (pynxquft Jrrrqo, orBercrBeHHoe 3a BeAeHrle apxr.rBa MAOy,
r4MeeT rrpaBo:

5.1.1. KonrponupoBarb BbIrIoJIHeHrae ycraHoBneHHbrx rrpaBrln pa6oru c AoKyMeHraMr.r B MAOy.
5.2. IIutlo, orBercrBeHHoe 3a BeAeHI,Ie apxuBa MAOy, Hecer orBercrBeHHocrb 3a BbrloJrHeHr.re Bo3JroxeHHbrx
Ha apxr4B sal:a'c' ra (fynrqzfi.
5.3. 3a yrpary 14 [opt{y AoKyMeHToB AonxHocrulre Jrlrua f{pe)KAeHr{x (pyxono4lrreJrb yrrpe)KAeHr4fl vr rru[\o,
orBercrBeHHoe 3a BeAeHIae apxrana) Hecyr orBercrBeHHocrb B coorBercrBr,ru c AeffcrnyrcqvM
3aKOHOIaTeJTbCTBOM.

6. Korrr;reKToBaHrre apxr{Ba
6.1. lloaroroBKa AoKyMeHroB K repe.qarle B apxzB MAOy BKJrroqaer o(f oprvrnenrae AeJr, cocraBJreHlre orrr4cLt.
6.2. O@oprr,rneHr4e Aen.
6.2.L ,{era nocrosHHofo xpaHeHr.rs [o.qrxr.{Barorcr B TBepA}ro o6noxry cypoBbrMpr Hr,rrKaMra. Jhzcru
HyMepyrorcr B rrpaBoM BepxHeM yrny [pocrbrM KapaHAarrroM. Koruqecrso nr4croB B KDKAoM lene He AonxHo
npeBblllrarb 250. B KoHUe Aenana orAenbHoM Jrr4cre cocraBnrerc{ 3aBepr4TeJrbHa{ Ha1nncb.
6.2.2. Ha o6noNxe Aen rocrosHHoro xpaHeHLIs AoJD(Hbr 6rnr upocraBJreHbr cneAyroqr4e peKBr43r{Tbr: rroJrnoe
HaLIMeHoBaHI{e B6lllrecrotlqefi opraHI{3aIIurI, HapIMeHoBaHr4e o6pa:onareJrbHoro yqpexAeHpr.r{, HoMep (unAerc)
Aena IIO HOMeHKnaType, 3a|OJIOBOK AeJIa, KOnI{q€CTBO JII/ICTOB, CpOK XpaHeHvIs YIJM OTMOTKa (xpaHI]Tb
locro.flHHo), HoMep Qon4a, orrvrckt, rera.
6.2.3.llo oronqaHl4l,I Aenolpol,I3BoAcrBeHHofo roAa B o$opnanenuue o6roxrv ren rrocrorHHoro xpaHeHus
BHocqrcq neo6xo4uurre yrorlHeHl4t: B 3afonoBKr4 Agn, coAep)Karrllrx pacnoprrAr{TeJrbHble AoKyMeHTbr
(nplmasu, [poroKonbr), nnocrrct HoMepa; ecnra AeJro c nepelracKoft cocrozr rz3 HecKoJIbKrax roMoB, B KDKASM
ToMe yKa3blBaerct IoppecrIoHAeHT, aBTop, Tepplrropus., Apyrure AaHHbre. B xaxAou roMe yKa3brBaercs rara
(uuclo, Mectq, ro4) nauana v oKoHrIaHI4{ AaHHofo roMa. Toqnrre Aarbr npocraBn{rorcs na o6roxxax Ant
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6rrcrporo ror{cKa AoKyMeHToB B nocneAyroilIeM; r43 laBeplrremnofi Harrrvrcrr na o6noxr<y Aena BblHocvrrcs'

Konl4qecrBo JILICTOB B Aene.

6.2.4. Hanlucu na o6loxxax Aen rrocTorrHHoro rI AonroBpeMeHHofo xpaHeHuq cneAyeT [poI{3BoAI4Tb rlerKo'

ce erocrofi rI,IMI,I qePHI4JIaMI{.

6.2.5.,{nr yrera KonuqecrBa JII'IcroB B Aene u $urcauuz oco6ennocreft prx Hwepaquu Ha orAenbHoM JIlIcre

cocTaBJlteTct 3aBepI'ITeJIbHaq HaATII'Icb.

B :arepurel*rofi HaAnr{ca yKa3brBaercs Konr.rqecrBo JII4croB (qraQparr'rra I4 [po[]Icbro) n 4ele' 3anepurelrnar

HaAIII4cbIIoAIII{cbIBaeTcqcocTaBI,ITeJIeMcyKa3aHI4eMefoAonXHocTI{uAaTbIcocTaBJI9HI{'.
6.2.6.Bn1npenruq onr4cb cocraBJrrercq K AeraM rrocrorHHoro rr AorlroBpeMeHHoro (cnrrure 10 ler) cpoKa

*pu"a"ro, i6oprrpoBaHHbrM rro pa3HoBHAHocr{M AoKyMeHToB, 3afoJIoBKI{ Koropbrx He pacKpblBaror

KOHKperHoa aoa"prnu"r4e AoKyMenron (oco6o IIeHHbIe, IL{tIHbIe ge:ra n 4p.).

6 .2.7 .,{ela nperr,r eHHoro xp aHeHEs o (p optrlutorcs yrpoqeHHo :

9HL,I He rroArlrprBarorcr, Jrr{crbr B HI,Ix He Hryepylorct, yroqHeHfie na o6loxr<ax He rIpoI'I3BoAI'I"tcfl, ofrvtcv Ha

.4eJIa He COCTaBrqIorcq, yqer BeAercs rIo HoMeHKnaType Aen'

6.3. Onucanl4e AoKIMeHToB rlocrotHHofo cpoKa xpaHeHl4t'

6.3.i. llo oxonqaru4r,r Aenonpor43BoAorBeHHofo rOAa B MAOy npou3BoAllrCr or6op AOKyMeHTOB IIOCTOSHHO|O

cpoKa xpaHeHlrs Anq BKnroqelns. Lrx B orrrrcb. ouucr cocror,rr pr3 roAoBbIX pa3AenQB, BHyrppI rora Aena

paclorararorcq no creneHl4 3Haqr,rMocrr4 c yqeroM HoMI'IHzIJIbHofo ilptIHIII{[a (n coorBercrBlll4 c

"ote"*rrutypofi 
o6paroBareJlbHoro ytlpexAeurlr)'

6.3.2. Ouucu cocraBrqrorcr pEAenbHO Ha Aena [ocro IHHOTO xpaHeHl',It ilo ocHoBHOfi AoST9DHOCTI4 IdIda Aena

IIO IPIIIHOMY COCTABY.

6.3.3. Onracu cocraBJlrrcTcs ceKperapeM'

6.3.4. OuuCr BeAeTct n eAranoft sanosOfi HyMepallun B TerIeHI{e HeCKoJIbKpIx JI9T

6.3.5. Ha Aela c rrcTeKrrruM cpoKOM xpaHeHI4{ COCTaBJIteTCq aKT o6 yru'rroxeHlltl.

7. OrsercrBeHHocrb 3aBeAyrcqero apxHBoM

7.1. ,{onxHocTHoe Jrr{qo, KoTopoMy nopyr{eHo 3aBeAoBaHI{e apxvBOM, HeceT oTBeTcTBeHHOCTb 3a cocTo''IHI'Ie pa6oru

aoxr4Ba v BbrnoJrHeHue Bo3Jro)KeHHbrx Ha Hefo 3aAaq n tfyurqufi.


