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1. O0mue moJI0KeHH .

Lensto monoxkeHus o6 06paGoTKe MepcoHANBHBIX NAHHBIX paboTHukOB (manee — IlonoxkeHue) sBIAETCA
3aIUTA MEPCOHATBHBIX J@HHBIX pPaCOTHUKOB MYHHLHMIATBHOTO MOLIKOJBHOTO — 00pa3soBaTebHOrO
yupexnaeHus pgetckoro caga Ne 5 (manee — Opranusauys) OT HECAHKUMOHHPOBAHHOrO IOCTYIa,
HENPABOMEPHOTO HX HMCIIONB30BAHUA MM YTPAThl, & TAKXKe YCTAHOBJICHHE OTBETCTBEHHOCTH AO/DKHOCTHBIX
JIML, MMEIOLIMX JOCTYN K IIepCOHANbHBIM MaHHBHIM pPaGOTHHMKOB, 3a HEBBINONHEHHE TpeGOBAHUH HOPM,
perymupyomux o6paboTKy U 3alIMTy IEPCOHATBHBIX AaHHBIX.
TosnoxkeHre pa3paboTaHo B COOTBETCTBUM cO cTaThsiMu 85-90 Tpynosoro Konexca Poccuiickon Oeneparuy,
Koncturynueit Poccuitckoi ®epepawuu, I'pasknanckum konekcom Poccutickolt @enepauny, OenepanbHbM
zakoHOM «O6 HHbOpMaLMK, HHOOPMALMOHHBIX TEXHOJOTUAX M O 3amuTe uHGopmaimu», DeaepanbHEM
3aKoHOM «O TIepPCOHATBHBIX IAHHBIX», IIpaBHIaMy BHYTPEHHEro TpyaoBoro pacmopsaaka JJ0Y.
[Mopsimok BBOAA B fAeHcTBHE M M3MeHeHHs [To0sKeH s,

1.3.1. TonoskeHne BCTYNaeT B CHIy C MOMEHTA yTBepxkIeHHd ero sasedyrommm IOV u gmeifcreyer

0eccpoYHO, IO 3aMEHBI €10 HOBBIM IOJIOXKEHHEM.

1.3.2. Bee usmenenns B [107105keHHA BHOCATCSA COOTBETCTBYIOLIHUM MTPUKA30M.
Bcee paborauku JJOY f0/DKHBI OBITH 03HAKOMIIEHBI ¢ HacToAwKM [TooxkeHreM No1 MoAMKCE.
PeskiM KOH(QHASHIMATBEHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B Cllydae HX OO€3TMYMBAHMA W IO
HCTeYeHUH 75 JeT cpoKa MX XpaHeHHs.

2. OcHoBHBIC TOHATHS.

Jlns 1ieneit Hactosmero [1onokenusa HCIONB3YIOTCS CIIEAYIOLME OCHOBHBIE ITOHATHA:

—  mepcoHasbHBlE JaHHble pabOTHHKA — J00ad MHQOpMAUMs, OTHOCAIIAACA K OMNpPEeNe/ICHHOMY WK
OTIpeNeNnseMOMy Ha OCHOBAHMH Takoil HH(oOpMalu paGOTHHKY, B TOM HHCie €ro (pamuiud, umi,
OTYECTBO, TOM, MECHL, A4aTa M MECTO POKASHHS, afpec, CeMeHHoe, COLMaTbHOe, UMYILIECTBEHHOE
oNoXeHH e, o0pasoBanue, TIpodeccHs, JOXOMIbI, Apyras HH(QOpMaLKs, HeoOXomuMas paboToAATeNO B
CBA3M C TPYAOBBIMHU OTHOIUEHHAMH;

— o6paboTka TIepcoHanbHBIX MaHHBIX — COOp, cHUcTeMaTH3alysd, HAKOIUICHWE, XpaHeHHe, YTOMHCHHE
(oGHOBIEHHE, W3MEHEHHE), MCIOAB30BAHME, PACTIIPOCTPAHEHHUE (B TOM uMCIe Iiepenava),
obe3nnunBanue, GIOKHPOBAHHE, YHAYTOKEHHE TIEPCOHAIIBHBIX JaHHBIX PAGOTHHKOB;

- KOH(I)I/IIICHLII/IaJ'IBHOCTL IMEpCOHANIbHBIX OaHHBIX — o0s13aTennbHOE  [ATIA CO6JIIO}1€HI/IH Ha3HA4YCHHOI'O
OTBETCTBEHHOTIO JTHLA, [MOJYUHMBLUICTO AOCTYI K I€pPCOHAJBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HC
JOITYCKaTh UX pacpoCTpaHCHMA 6e3 coracus pa6OTHI/IKa WJIN UHOTO 3aKOHHOI'O OCHOBAaHUA,

—  pacHpocTpaHeHHe IePCOHANBHBIX JIaHHBIX — NEHCTBUs, HAIpPAB/ICHHBIC Ha MEpefadvy MepCcoHalIbHBIX
NAHHBIX PAGOTHHKOB OIpEENEHROMY Kpyry muil (repeada MepCOHAIBHBIX JaHHBIX) WM Ha
O3HAKOMJIEHHE C [EPCOHAIBPHBIMU [JaHHBIMM HEOTPAHMYEHHOrO0 Kpyra JMl, B TOM HYHCI®
06HapOIOBAHHE IIEPCOHATBHBIX NAHHBIX pPabGOTHMKOB B CPECTBAX MAaccoBoil mudopmaLuy,
pasMelmeHne B HHGOPMALIMOHHO-TEJEKOMMYHHKAMOHHBIX CETAX WIM TPEIOCTABICHHE ROCTYNa K
NePCOHATLHBIM JAHHBIM PaGOTHUKOB KaKUM-TMO0 HHBIM CIIOCOOOM;

—  WCMONB30BaHHE MEPCOHAJBHBIX MNaHHBIX — JAeHCTBUA (Omepauyy) ¢ IePCOHATbHBIMA JaHHBIMHY,
COBEpLIAEMBIE ODKHOCTHBIM JIHLIOM B LIEJIAX PHHATHS PEIICHHH MM COBEPIICHUA WHBIX NEHCTBHH,
MOPOXKIAIOMIMX FOPHIMYECKHE IMOCISACTBHS B OTHOIIEHMH pPaGOTHUKOB JMOO HHEIM obpazom
3aTPATMBAIONIMX MX [[PaBa U CBOOOIBI WK MPaBa U CBOGOMBI APYTHX JIHLL;

—  6NOKWpOBAHME IEPCOHANBHBIX NAHHBIX — BPEMEHHOE TIpeKpalleHHe C0opa, CHCTEMaTH3ALMH,
HaKOIUIGHH, UCITIOIb30BaHMS, PACIIPOCTPAaHEHUA [IEPCOHATBHBIX [AHHBIX PaOOTHUKOB, B TOM UHCIIE HX
nepenauy;

—  YHHMYTOXEHME TIePCOHANIbHBIX JJAHHBIX — [IeHCTBHS, B Pe3yJIbTaTe KOTOPBIX HEBOSMOKHO BOCCTAHOBHUTH
COIePIKAHUE TIEPCOHAIIBHBIX JAHHBIX B HHOOPMAIMOHHOM CHCTEME MEPCOHATIBHBIX JaHHBIX paGOTHUKOB
WIH B pE3yNbTaTe KOTOPHIX YHHUTOXKAIOTCA MATePHaibHBIe HOCUTENM MEPCOHAIBHBIX IaHHBIX
pabOTHHKOB;

—  o0e3THYMBAHHE TIEPCOHATBHBIX NAHHBIX — ISHCTBHSA, B Pe3y/IbTaTe KOTOPHIX HEBO3MOXKHO ONPEAEIIUTD
TPHHAIEKHOCTH [IePCOHATBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

- ofImenocTynHble MepcoHANbHBIE JaHHbIe — INepPCOHANbHBIE NaHHBIC, JOCTYIl HEOTPaHMYEHHOTO Kpyra
JMI K KOTOPHIM TMpPEIOCTaBIeH ¢ corlacus palOTHWKAa WIM HAa KOTOpbIE B COOTBETCTBMM C
(heflepasIbHBIMY 3aKOHAMH HE PACTIPOCTPAHAETCA TPeGOBAHUE COOMIONCHIS KOHPHACHLMAIbHOCTH;

~ * uadopMAIs — CBeACHHUS (COOOIIEHNA, NTaHHbIE) HE3aBUCHMO OT GOPMBI MX NPEICTABICHH;
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~ HOKYMEHTHPOBaHHAA MH(OpMAlMsi — 3abHUKCHpPOBaHHAS Ha MAaTEPUATIBHOM  HOCHTENle MyTeM
AOKYMEHTHPOBAHHSA HHQOPMALMA ¢ PEKBU3UTAMH, [O3BONAIONUMY ONPENENUTh TaKyl0 HH(BOPMALHIO
WY €€ MaTePHATbHBIN HOCHTE .

3. CocraB nepcoHaanHBIX JAAHHBIX paGOTHHKOBE.

3.1.B cocraB nepcoHa BHBIX JaHHBIX PaGOTHHKOB BXOJAT:
~ AaHKeTHbIe ¥ OHorpaduueckue naHHbIE;
— obpasoBanue;
— CBE[CHHUA O TPYAOBOM U OOLIEM CTaxKe,
— CBEICHHMA O COCTAaBE CEMBH,
— TaCNOpTHBIE NAHHBIE,
— CTpaxoBO€ CBUIETEBLCTBO IOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaxXOBaHUI,
~ CBHIETENIBCTBO O IIOCTAHOBKE HA YY&T B HAJOIOBBIE opraH u npucsoenns MHH;
— CBEICHHS O BOMHCKOM Yyere;
~ CBEIeHHS O 3apaboTHOM MaTe;
— CBEACHHS O COLMAIIBHBIX JILIOTAX;
—  CIEeLUaTbHOCTH,
— 3aHUMaeMasi TOJDKHOCTD,
— Hall4ue CyTUMOCTEH;
=  aJpec MeCTa JKHTeJbCTBA,
—~ JOMAaIuHHMH Tenedon;
— MecTO paboTHI WITH Y4€6HI YWIEHOB CEMbHU U POINCTBEHHUKOB;
— COZAepXaHHe TPYAOBOTO LOTOBOpa;
— COCTaB AEKJIaPHPYEMBIX CBENEHHH O HATHYHH MaTepHaJIbHBIX LIEHHOCTENH;
— COoAepkaHHe NEKIIapalliH, 104aBAEMOM B HaJIOTOBYIO HHCIIEKIIHIO;
~ TOMVIMHHHKH ¥ KOTIMH MPHKA30B 110 IMYHOMY COCTABY;,
— JIMYHBIC IeNa ¥ TPYJOBbIE KHIDKKH COTPYIHHKOE;
~ OCHOBaHHSA K NIPHKA3aM M0 JIHIHOMY COCTABY;
— Hena, comeprKalllie MaTepHAIIBI 110 TIOBBILLIEHUIO KBATU()HKALIHN U TIEPEIOATOTOBKE COTPYOHHUKOB, UX
aTTeCTAllNH, CITYXKeOHBIM pacciieqOBAHUSIM;
— KOIIMH OTYETOB, fl‘:inpaaneMLIe B OPTaHbl CTATHCTHUKMY,
~ APYTHE TOKYMEHTBI, CONSPKALIME CBECHHS, PEHA3HAYEHHEIE AULA HCTIONIB30BAHUS B CITYKEOHBIX
LHengx.
3.2. JlaHHBIE IOKYMEHTEHI SBISIOTCS KOHGUIEHIMATBHBIMH, TIPH 9TOM, YYHMTBIBAs UX MAaCCOBOCTH M €QHHOE MECTO
06paboTKH U XpaHeHws - COOTBETCTBYIOIIMHI I'PU OrpAaHHYEHHS HA HUX HE CTABHTC.

4. OGpaboTka mepcoHAIBLHBIX JTAHHBIX.

4.1.B uenax obecrievenns npas u cBoGox pabOTHHKA W ero NpencTaBUTENH npu 06paboTke mepcoHaNBHBIX
AaHHBIX paboTHHKa 06g3aHb! cobmoaaTs c/lenyioine odmue TpeGoBaHUS:

4.1.1.

O6paboTka NMepeoHanbHBIX JAHHBIX paGOTHHKA MOYKET OCYLIECTBIATECA MCKIIOYHUTENLHO B LISJIX
ofecrieyenns coGMOEHHs 3aKOHOB M  HMHBIX HODMAaTHBHBIX MPAaBOBBIX &KTOB, COACHCTBUSA
paboTHHKaM B TpyaoycTpoiicTse, O0y4eHHH W MPONBHIKEHHU IO ciyx0e, obecreyeHus TUYHOM
OesonacHocT  paGOTHHKOB, KOHTPONS KOJNMYECTBA M KayecTBa BBIIONHAEMON paboThl u
obecrieveHns COXPAHHOCTH HMYLIECTBA.

Ilpu onpeaenexnn o6vema u comepkanii 00pabaThiBAEMBIX IMEPCOHATBHBIX JAHHEIX paboTHHKa
paboTonartent NOJDKEH PyKOBOACTBOBATHCS Koncrurynueti Poccuiickoit @enepaun, TpynoBsm
Konexcom 1 mHbIMHI (heiepanbHbiMu 3aK0HAMY.

Tonyyenne nepcoHatbHBIX JAHHBIX MOXKET OCYIIECTBJIATECS KaK ITyTEM MPEACTABICHHUS HX CAMUM
PabOTHHKOM, TaK H ITyTeM NOTYHeHHS HX U3 HHBIX HCTOYHUKOB.

Ilepconanshbie nanubie paGorauka caenyer NIOJTYy4aTh y HETO camoro. Ecinu nepconabHble qaHHbIe
PabOTHHKA BO3MOXKHO MOTYYHTE TONBKO Y TPETbeH CTOPOHBI, TO paGOTHHUK JOMKEH GBITH YBeaOMIEH
00 3TOM 3apaHee U OT HEro HOHKHO GBITh TOJIy4eHO MMCbMEHHOE cortache. PaGoTomaTesp nomkeH
COOOIUMTE  paGOTHUKY O melsx, NIPEANOTAraéMbIX WCTOYHHKAX M CHOco0aX —MONMyqeHHs
TEPCOHAJILHBIX JaHHBIX, & TaK Xe 0 XapaKTepe MOMIEKAITHX 10Ty YEHHIO MEPCOHANLHBIX JaHHBIX U
MOCACACTBUAX OTKa3a pabOTHHKA AaTh MMCbMEHHOE COMIACHE HA HX TIOJTyYeHHE.

PaGoromarens He umeer npapa TI07Ty4aTh ¥ 00pabaThIBATh MEPCOHAJIBHbIE JAHHBIE paboTHHKa O ero
HOJIMTHYECKHX, PEJIMTHO3HBIX U MHBIX YOEXKIEHUIX H YaCTHOM XKH3HM, B ClIyYasx, HEIOCPEACTBEHHO



4.1.6.

CBA3AHHBIX C BONpPOCAMHM TPYHOBBIX OTHOLIGHWH JaHHBIE O YacTHOW >KM3HH pabOTHHKA
(MH(OpMALA O KUBHENEATENBHOCTH B Chepe CeMeHHBIX GBITOBBIX, JTMYHBIX OTHOLICHHIT) MOIYT
ObITh MMOTy4€eHB! U 06paboTaHbl PaGOTOAATENEM TONBKO C €TI0 IMHCHMEHHOTO COTJIACHS.
PaGoTonarens He uMeeT MpaBo MOTy4aTh U 0GpabaThIBATE MEPCOHATBHEIE NAHHBIEC PAGOTHHKA O €ro
WICHCTBE B O0LIECTBEHHBIX 00BEIUHEHUSX HWIH ero MPo(COI3HOM IeATeIbHOCTH, 32 HCKTIOUEHHEM
CITy4aes, NPeRyCMOTPEHHBIX (PeAepaTbHEIM 3aKOHOM.

4.2.K o6paboTke, nepeaye U XpaHEHHIO IIEPCOHATBHBIX IAHHBIX PAGOTHHKA MOTYT HMETh AOCTYII COTPYIHUKH:

Byxranrep;

3aBeayIOHi;

Jluuo, uenonusromee 0653aHHOCTH 3aBEIYyIOLIETO, 10 TIPHKA3Y;
Cexperapb-MallUHHACTKA.

4.3. Micrionb3oBanue nepcOHANBHBIX JAHHBIX BO3MOXKHO TOIBKO B COOTBETCTBHHY C LIEIIIMH, OIPE/IeTHBLIHMH HX
MOJTy4EHHe,

43.1.

IlepconanbHble AaHHEBIE HE MOTYT GbITh HCIIONB30OBAHBI B LENAX MPUUMHEHHS MMYLIECTBEHHOTO W
MOpajIbHOrO Bpesla IpaxcJaHaMm, 3aTPYAHEHHA pealu3alliy IpaB U cBobGox TpaxkaaH Poccmiickoit
OQenepauuu. Orpanndenne npas rpakngaH Poccuiickoit @enepallid Ha OCHOBE WCIIOIB30BAHUSA
uHpopMam 06 MX COUMATBHOM INPOMCXOKIEHWH, O PACOBOM, HAUMOHATBHOM, A3BIKOBOIA,
PEJIMTHO3HOM M TAPTMHHON NPHUHAMIEKHOCTH 3alpEIEH0 M KAapaeTci B COOTBETCTBHU ¢
3aKOHOJATENIECTBOM.

4.4.Tlepenaya NepCOHANBHBIX JAHHBIX PaCOTHHKA BO3MOXKHA TOJNBKO € COTNIACHA paGOTHHMKA HITH B CIIyYasX,
IPAMO MIPEXYCMOTPEHHBIX 3aKOHOIATEILCTROM.

44.1.

442,

4.4.3.

llpy mepenave nepcoHanbHBIX HaHHBIX PaGOTHHMKA paGOTOXATEND HOJDKEH COOMIONATH CIEIYIOMHE
TpeOoBaHUS:

HE COO6I.I.IaTB NepCoOHAaJIbHbIC OaHHEBIE pa6OTHI/IKa TpeTBeﬁ CTOpPOHEC 0e3 MHCHMEHHOIO COTJIACHs
pa6OTHI/IKa, 3a UCKIIIOYEHUEM CIIy4aeB, KOrga 3TO HeO6XOZ[I/IMO B OOJIAX TPEOYTIIPEIKACHUA YTIPO3bI
JKU3HH U 300POBBIO paGOTHI/IKa, a TaKoKe B CJIyHasaX, YCTaHOBJIEHHBIX (be,[[epaJ'IBHLIM 3aKOHOM;

He Coo0IaTh MEPCOHATBHBIE JaHHbIE PAGOTHMKA B KOMMEPYECKHX LIEIAX 0€3 ero MUCbMEHHOIO
COTJIACHS,

NpeRYNPEaNTE JIML, TOMYYaIoLIHX NePCOHANbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 9TH AAHHBIE MOTYT
OBITE MCTIONB30BAHBI JIMING B LENSX, IS KOTOPBIX OHM COOOIIEHBI, M TPeGOBATH OT STHX JIMII
NOATBEPRKIACHUSA TOTO, YTO 3TO MPABUIO coO/MoneHo. JIuia, Hoaydalie NepcoHabHbIEe NaHHBIE
paboTHUKa, 00A3aHBI COOJIOAATh PEXKIM CEKPETHOCTH (KOHDHAEHIIMANBHOCTH). JJaHHOE [OJIOKEHHE
HE paclpoCTpaHAeTCs Ha OOMEH NepcOHAbHBIME JaHHBIMA PaGOTHUKOB B HOPSKE, YCTAHOBICHHOM
(enepaTbHBIMU 3aKOHAMH;

paspelare IOCTYI K MEPCOHAIBHBIM JAHHBIM PAbOTHHUKOB TOJBKO CHELHATBHO YIIOJIHOMOYEHHEIM
JMLaM, OIpe/ieIeHHBIM MPHUKAa30M [0 OpraHH3alliH, MpU 3TOM yKa3aHHBIE JIMIA MOJDKHBI UMETD
NpaBO NOIy4aTh TOJIBKO Te TMEPCOHATBHBIE AaHHble PabOTHHKA, KOTOpble HEOOXOOMMEl I
BBITIOJTHEHU KOHKPETHBIX (DYHKIHIA;

HE 3anpaliuBaThb I/IHq)OpMaLII/I}O 0 COCTOSAHUU 3J0POBBA pa6OTHI/IKa, 34 UCKIIIOYCHUCM TEX CBeHeHHﬁ,
KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBINIOJIHEHUA pa6OTHI/IKOM pr,I[OBOI;'I (I)YHKL[I/II/I;

nepenasaTe IEPCOHAIBHBIC HaHHble pA0OTHHMKA NpPENCTABUTEIAM pabOTHUKOB B  TOPSIKE,
ycraHoBleHHOM TpynoseiM KomekcoM, M orpaHuYBaTh 9Ty HMH()OPMALMIO TONBKO TeMHU
IIEPCOHAIBHBIMA  JAHHBIMA pabOTHHKA, KOTOpBIE HEOGXONMMBI Ui BBINOJIHEHHS YKA3aHHBIMH
NPeICTaBUTENAMH UX (YHKLUHH.

Ilepenaya nepcoHambHBIX JAHHBIX OT AEPXKATEIIS I ero NpeICcTaBUTeNel BHENTHEMY TOTPEGHTENO
MOXET [OITyCKaTbCs B MHHHMaIbHBIX 00beMax M TOJBKO B LENAX BBHIIOJHEHHS 3a/ad,
COOTBETCTBYIOUIMX OOBEKTHBHOM MpHYHHE cOOpa STHX JaHHBIX,

IIpu mepepade mepcoHaIBHBIX TaHHBIX pabOTHHKA MOTPeGHTENAM (B TOM YHC/IE H B KOMMEPHYECKUX
LieJIsIX) 38 Ipe/ieibl OpraHu3alyy paboTonaTeNlb He TOJDKEH COOOINATh 3TH aHHBIE TpeThel CTOpoHe
0e3 NMChMEHHOrO coIvlacks pabOTHHKA, 3a HCKIIFOYEHHEM CIIy4YaeB, KOra 3T0 HeoGXOAUMO B LIEJX
NpeAYNPEXICHHT Yrpo3bl JXU3HH M 300POBBIO pabOTHMKA WM B CIIydasX, YCTaHOBJIEHHBIX
(enepasbHBIM 3aKOHOM.

4.5. Bee mepel KOHDUOCHIMATEHOCTH TPH cOope, 06paGoTke U XPaHSHHH NePCOHATBHBIX JAHHBIX COTPYIHHKA
pacmpocTpaHsaroTCs Kak Ha OyMakKHble, TaK W Ha OJIEKTPOHHbBIE (ABTOMATH3UPOBAHHBIE) HOCHTENH
HH(pOpMaLIHH.

4.6. He momyckaetts oTBe4aTh Ha BOTIPOCHI, CBS3aHHBIE C Tepenadei IepcoHaNbHOM MH(OPMALIUH 0 Tenehory
i daxcy.



4.7 XpaHeHHe [EPCOHATILHBIX JAaHHEIX IOJDKHO IMPpOUCXOOHUTE B MOpAAKe, UCKIKOYArOMIEM HX yTpary WIH uX
HETIPABOMEPHOE UCITOJIE30BAHHUE.

4.8. llpy TNpWHATHH pelueHHMit, 3aTParHBAIOIIKX HHTepechl paboTHuka, paboTomaTess He HMeeT mpaBa
OCHOBBIBATECA Ha IEPCOHATBHBIX NAHHBIX PaGOTHHKA, MOTYYEHHBIX HMCKIIOUHTENBHO B pe3yiabTaTe MX
ABTOMATH3HPOBAHHOH OOPaGOTKM WM SJIEKTPOHHOTO MONMy4YeHHs. PaGoTomaTess YUYMTBIBAET JTHYHbIE
KauecTBa pabOTHHKA, €ro JOGPOCOBECTHBIH U 5 (eKTUBHBIH TPYA.

5. Komnuekc 10KyMeHTOB, conpoBoskaaromuii npouecc o¢opmiieHHsT TPYAOBBIX OTHOIEHHIH

paboTHuka B OpraHnsanyu npu ero npueme, epPeBo/ie ¥ YBOJIbHEHHH.

5.1. indopmanus, npencrapisemas palOTHHKOM IIPH MOCTYIUIEHWH HA pabory B MJIOV, momxHa wumeTsh
AOKyMEHTaNbHyIO dopMy. [pu 3axnoueHHd TpymoBoro AOrOBOpa B COOTBETCTBHM CO CT. 65 TpymoBoro
konekca Poceutickoit denepariiu nuio, nocrynaromee Ha paboty, npexbsaeiseT paboTomaTeIo:

nacnopt rpaxkianuHa Poceutickoit ®enepary;

~ TPYAOBYIO KHIWKKY, 33 UCKIHOYEHHEM CIly4aeB, KOTNa TPYHOBOM HOTOBOD 3aKio¥aeTcs BIIEpBbIE HJIH
paboTHHMK NocTymaeT Ha paboTy Ha YCIOBHAX COBMECTHTENLCTBA, JIMOO TPYNOBas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBA3H C €€ yTPATOH MU 110 APYTHM MPUUUHAM;

— CTPaxoBO€ CBUIETEIILCTBO roCynapCTBEHHOI'O IIEHCHOHHOIO CTpaxoBaHHA,

— HAOKYMEHTBI BOUHCKOTO yJera — JJi1 BOEHHOOOA3aHHBIX U JIUL, ITOJJICXKALIUX BOMHCKOMY Y4€TY,

—  HOKYMEHT 06 O6pa30BaHI/II/I, 0 KBaJII/I(bI/IKaI.II/IH HJIH HAJTWYHMH CNIEUHAJIBHBIX 3HAHHH — [IPpHU TIOCTYTIJICHUH
Ha pa60Ty, I“pe6ylou.[yfo CIICLHAJIbHBIX 3HAHHH WINH cIleuajbHOH IIOAT'OTOBKH,

— CBHOETEILCTBO O NpucBoeHnu MHH,

5.2. Ilpu

opopmienud paGoTHuka B OpraHM3aLHIo pabOTHMKOM OTZena KaapoB  3ariOJIHSETCS

yHHUGHUMpoBaHHas ¢opma T-2 «JTuunasg Kaproyka paOOTHHKa», B KOTOPOH OTPasKaroTCs ClIeqyrolne
aHKETHBI® ¥ OHOrpaduUecKre JaHHble PaGOTHHKA:

— obwwme cpegenns (O©.1.0. paGoruuka, nata POXKICHUA, MECTO POKACHHUS, IPAXKIAHCTBO, 06pa3OBaHHue,
npodeccHs, ctax paGoThl, COCTOSHYE B Opake, MacopTHbIE TaHHbIE);

— CBCICHHA O BOMHCKOM YYeTE;

— JaHHble O IpHeMe Ha paboTy;
B nanbueiiem B niuHyIo kapTouKy BHOCATCS:
— CBEJICHHA O IIePeBOaaX Ha APYryio paboTy;
— cBefleHHs 00 aTTecTalyu;
—  CBEJICHHA O MOBBILEHUH KBATH(OHKALINH,
—  CBENEHHA O NPOGEeCCHOHANBHON MERENOATOTOBKE;
—  CBOICHHA O Harpajgax (MOOIIPEHHAX ), IOUETHBIX 3BAHHUSX,
— CBeleHus 06 OTIycKax;
~  CBEICHHS O COLMAJIBHBIX TAPAHTHUAX;
—  CBEJCHHA O MECTE XKHTEJBCTBA H KOHTAKTHBIX TesledhoHaxX.
5.3. B ornmene mepcoHaa co3maroTcs M XpaHATCA CICAYIOIIME IPYIIB! JOKYMEHTOB, CONEpIKallllie HaHHbIE O
paboOTHHKAX B €IMHHYHOM HJIM CBOJHOM BHJIe:

53.1.

5.3.2.

JIOKyMeHTEI, comepkaliMe MepcoHanbHBlE MaHHDIE pabOTHHKOB  (KOMIUIEKCHl  JOKYMEHTOB,
COTPOBOXKNAIOLIHE TIPOLIECC OPOPMICHUS TPYIOBBIX OTHOLIEHHH TIPH [IPHEME Ha paborty, nepesoze,
YBOJIBHEHMH,  KOMIUIEKC ~MATepHAlOB MO  AHKETHPOBAHMIO, TECTHPOBAHHIO, NPOBENCHHIO
coGeceoBaHUll ¢ KaHOMAATOM HA JO/DKHOCTb, TMOTHHHHMKM H KOIMH NIPUKA30B 10 JINYHOMY
COCTaBY; JIMYHBIC [e/1a U TPY/IOBBIE KHIKKM PAGOTHUKOB; ea, CofepKalllie OCHOBAHUS K IIPHKA3Y
0 JINTHOMY COCTaBy; Qena, CONEpXKALlMe MAaTepHallbl aTTeCTAUH PaGOTHUKOB, CITyKe0HBIX
paccieloBaHHi;  CHOpaBOYHO-MHOOPMALMOHHBIN OaHK MaHHBIX [0 NepcoHay  (KapTOTEKH,
XKYPHAJIBI); HOMIMHHUKH H KONHWH OTHYETHBIX, aHATMTHYECKHX K CIpaBOYHBIX MaTepHAJIOB,
lepellaBaeMbIX PYKOBOACTBY OpraHH3aLuH, pyKOBOLHTEISAM CTPYKTYPHBIX TOApa3fesieHUH; KON
OTHETOB, HANPABJISEMBIX B TOCYHAPCTBEHHBIE OPraHbl CTATHCTHKH, HANOTOBBIE HHCIIEKLIHH,
BBIIECTOSIUKE OPraHbl YIPABICHHS U IPYTHE YUPEKICH).

JIOKyMEHTaUus 10 OpraHW3amMM  PaGOTEI CTPYKTYPHBIX IOAPA3NeNeHUH (TIOJOKEHHS O
CTPYKTYPHBIX MOAPA3NENEHUSX, T0O/DKHOCTHBIE HHCTPYKLMK paGoTHHKOB, IPHUKas3bL, pacropskeHHs,
YKa3aHUi pyKOBOACTBA OpraHW3aLyH); OOKYMEHTH IO ILIaHUPOBAHHMIO, y4ery, aHauuzy H
OTHETHOCTH B JacTH paboTeI ¢ mepcoHaiom OpraHu3aLyq.



6.1. Buy
6.1.1

6. JlocTyn K mepcoHaILHBIM AAHHBIM.

TPEHHUW JOCTYII (IOCTYIl BHYTPH OpraHH3aLMH).

. IlpaBo moctyma k mepcoHaIbHBIM AaHHBIM COTPYAHUKA UMEIOT;

3aBETYIOLIUIM;

caM pabOTHHK, HOCHTENb JAHHBIX.

Apyrue COTpYAHUKH OPTaHU3ALMH IIPH BBINOTHEHHH UMH CBOMX CITyKeOHBIX 00s3aHHOCTEH (eM. m.4.2).

6.1.2. IlepedeHp ML, MMEIOIIUX AOCTYII K IIEPCOHAILHBIM IAHHBIM pabOTHHKOB, OpeesLeTcs IPHKA30M

3apenyrowero MJIOV.

6.2. Brewnuii goctym.

6.2.1

6.2.2

6.2.3.

- K uueny maccoBeix motpeGuTernieil nepcoHanbHBIX NAHHBIX BHE OPraHHM3ALMH MOKHO OTHECTH
TOCYIapCTBEHHBIE M HETOCY JaPCTBEHHEIE (DYHKIIHOHAIIBHEIE CTPYKTYPBI:

HaJIorOBble HHCIIEKIIHH;

[PaBOOXPAHUTEIILHBIE OPraHbl;

OpTaHBl CTATUCTHKH;

BOGHKOMATEI,

OpraHel COLMAIBHOTO CTPAXOBAHMS;

[IEHCHOHHbIE GOHIBI;

NoJpasfAeNneHls MyHULMIAIbHBIX OPTaHOB YIIPABJICHHUS;

. Haj3opHO-KOHTpOJBHBIE OpraHel HMEIOT [OCTYH K HHQpOPMALHH TONBKO B chepe cBoelt

KOMIIETEHLIHH.

OpraHusaluy, B KOTOpEIE COTPYIHHK MOXKET OCYLIECTBIATH IICPEUHCICHHS IEHENKHBIX CpencTB

(cTpaxoBble  KOMNAHWH, HErOCYJApCTBEHHblE MEHCHOHHBIE  (OHZBL, 01aroTBOpUTENBHEIE

OpraHU3alMH, KPEOWTHbIE YUPEXKACHHs), MOTYT IONYYHTh OOCTYI K MEPCOHAIBHBIM JAaHHBIM

pabOTHHKA TOJIBKO B CJTy4ae ero MHCbMEHHOTO Pa3pelleH .

6.2.4. CpemeHus 0 paGoTarolieM COTPYHHHMKE HIH YK€ YBOISHHOM MOTYT GBITH IPEACTABJIEHBI APYToi

6.2.5.

6.2.6.

OpraHM3allkell TOJIBKO C MMCBMEHHOTO 3aIpoca Ha OaHKe OpraHM3allii, C MPHIOKEHHEM KOMHM
HOTapHalIbHO 3aBEPEHHOIO 3a5BJICHHS PAaOOTHHKA.

IlepcoHasbHble NaHHBEIE COTPYIHHKA MOTYT OBITh MPEICTABICHE] POACTBEHHHMKAM WJIH WIEHAM €ro
CEMBH TOJIBKO C IIMCbMEHHOIO Pa3spelieHHs CaMOro COTPYAHHKA.

B cnysae paseoma OwiBwas cympyra (cympyr) MMEIOT MmpaBo obpaTHTbCS B OpraHU3alMIO C
MIMCBMEHHBIM 3aIIPOCOM O pasMmepe 3apaboTHOH TIaThl cOTpyAHHUKa Ge3 ero cormacus (YK PO).

7. 3amuTa nepcoHaIbHBIX JaHHBIX

7.1. 3amuTa NEPCOHANBHBIX JAHHBIX MPENCTABIAET COGOM KECTKO PervIAMEHTHPOBAHHBIN M AHHAMHYECKH
TEXHONIOTHMECKHH NpoLece, IPeayIpeskIAMUA HApYIIEHHe 10CTYIHOCTH, LUETOCTHOCTH, HOCTOBEPHOCTH
¥ KOHQUOEHUHATbHOCTH MEPCOHAILHBIX NAHHBIX M, B KOHEYHOM cueTe, OBeCeTHBAOIIHN IOCTATOUHO
HAJ©XHYIO 6€30M1aCHOCTE HH(OPMALIHY B POLECCE YIPABIEHYECKON U IPOM3BOACTEEHHOMN AeSTebHOCTH
KOMITaHHH.

7.2. 3ampTa NepCOHATBHBIX TaHHBIX Pa0OTHHKA OT HEMPABOMEPHOIO HX WCIIONb30BAHUS HITH yTpaThl JOJKHA
OBITH OGecreveHa OpraHu3alHel 3a CHeT ero CPEACTB B MOPSAKE, YCTAHOBIEHHOM (emepanbHBIM 3aKOHOM.

7.3. BHyTpeHHs4 3auura.

7.3.1

. Jna obecrieueHus BHYTPeHHeH 3alMTHl MEPCOHANBHBIX NAHHBIX PAGOTHHKOB HEOGXOMHMO
coOJIronaTh pag Mep:

OTPaHMYCHHE W pErTAMEHTAlld COoCTaBa pPaGOTHUKOB, (YHKIMOHAIBHBIE OGA3aHHOCTH KOTOPBIX

TpeGyIOT AOCTYNA K NePCOHATBHBIM [JAHHBIM COTPYIHHKOB.

CTporoe MsdupaTelbHOe M OGOCHOBAHHOE paclpelelleHHe IOKYMEHTOB M HMHGMOpPMALUH MEXIY

paboTHHKaMmHy;

PalMOHAbHOE  pasMelleHde paboumx MecT paGOTHHKOB, NpPH KOTOPOM HCKIIOYANIOCH OBl

6eCKOHTPOJIBHOE HCTIONB30BAHHE 3aLMIIAEMON HHDOPMALIHH;

3HaHHe PabOTHUKOM TpeGOBaHMiT HOPMATHBHO — METOAHYECKHX JOKYMEHTOB 10 3aLlUTe nuHdopMaIu

¥ COXPAHEHWH TalHBL;

HATMYHE HEOOXOMMMBIX YC/IOBHH B TIOMEIICHHH UL pabOThl ¢ KOHGHICHIMATBHEIMU IOKYMEHTAMH H

0asaMu JaHHBIX;

OTIpeNEJICHIE 1 PETJIAMEHTALlA cocTaBa pabOTHUKOB, HMEIOLINX IIPaBO JOCTYIA (BX0Aa) B IOMELIEHHE,

B KOTOPOM HaxOAWTCS BBIYHCITHTENbHAS TEXHUKA,

OpTaHU3aIHs HOPAIKA YHHITOKEHHS HHGOPMALHH;

CBOCBPEMEHHOE BBIAB/ICHHE HAPYLICHHUs TPeOOBAHUH PaspelINTeIbHOR CHCTEMEI OCTY A PabOTHIKAMH

NoApa3AeIeHus;



~ BOCHMTaTeNbHAd M pashACHHTENbHas paboTa ¢ COTPYyIOHHKAMH MOAPa3JeieHHUs IO [IpeAYNPERACHUIO
YTPaTBl IEHHBIX CBEACHUH PH paboTe ¢ KOHGUICHUMATLHBIMU JOKYMEHTAMH.
7.3.2. 3amura nepcoHaNbHBIX JAHHBIX COTPYIHHKOB Ha NIEKTPOHHBIX HOCUTEIIX.
Bee nankm, comepikauine HepcoHaNbHBIE NAHHBIE COTPYAHHKA, JOJDKHBl HMETb OrpaHHUYEHHbIH
ROCTyI (TOJNBKO /I COTPYAHUKOB, YKa3aHHEIX B I1. 4.2). '
7.4. BHemHaa 3amuTa.
7.4.1. nsa oGecrieuyeHys BHELTHE 3aLHTHI IIEPCOHAJIBHBIX JaHHBIX COTPYIHUKOB HEOOXOIMMO COOMIONATE
psin mep:
— TIOPANOK [PUeMa, y4eTa ¥ KOHTPOJII AeSATeIbHOCTH ITIOCETHTEINEIH;
— TIPONYCKHOW PEXHUM OpraHU3aLuM;
—  TIOpsOK OXpaHbl TEPPHTOPHH, 3[aHUMH, MOMEIIEHHH, TPAHCTIOPTHBIX CPEICTB;
7.5. Bce nuua, CBA3aHHBIE C IOdy4eHHEM, OGPAaGOTKOM W 3aIUTOR NIEPCOHANBHBIX [JAHHBIX, 00s3aHBl He
pasmialuaTh MepcoHaNnbHbIE JaHHBIE PAGOTHHUKOB.
7.6. Kpome Mep 3aliMTBl MEPCOHATLHBIX IaHHBIX, YCTaHOBJICHHEIX 3aKOHONATENECTBOM, paboTomaTesu,
paCOTHHKH M HX NIPEACTABUTENIN MOTYT BbIpa0aTEIBATE COBMECTHBIE MEPEI 3AILIUTHI MEPCOHATbHBIX TaHHBIX
pabOTHUKOB.

8. IIpaBa m o6s3aHHOCTH paGOTHHKA.

8.1. PaGOTHHKH  OODKHBI  OBITH  O3HAKOMIICHBI MO pacliucKy ¢  JOKYMEHTaMH OpraHH3aLMH,
YCTaHABIMBAIONIMMH TOPANOK 00pabOTKH NEePCOHATBHBIX JaHHBIX PaGOTHHKOB, a TaKke 06 HX [paBax "
00A3aHHOCTSIX B 9TOM 06/1aCTH.

8.2. B ue/AX 3aLIMTEI IEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS y paboTozarensd, pabOTHUK HMEET IIPaBo:

— TpebOBaTh HCKIIOUEHHUS WM HCIIPABIEHHs HEBEPHDIX MM HETIONHBIX JAHHBIX;

— TOTy4yaTh CBOOOAHBIA GeCIUIaTHBIN LOCTYN K CBOMM MEPCOHATBHBIM [AHHBIM, BKIIOYAS IpaBO Ha
TOJTy4eHHe KOIUH Jito00H 3ammcy, coaepxaliell epcoHanbHbIe JaHHbIE,

— [CPCOHAILHBIC JaHHBIE OLCHOYHOIO XapaKTepa JOTONHMTB 3asBIIEHHEM, CONEPXKALIHIM  €ro
COOCTBEHHYIO TOUKY 3PEHH;

—  ONpPeAeNATh CBOMX IPENCTABUTENEH [ 3aIUThl CBOMX NEPCOHATBHBIX aHHBIX;

— Ha COXpaHCHHE U 3alUMTy CBOEH THYHOHN >KU3HH U CEMENWHOM TaliHEL.

8.3. PaGoTnuk 00f3aH [MepemaBaTh OPraHM3ALMH  KOMIUIEKC JOCTOBEPHEBIX,  JOKYMEHTHPOBAHHBIX
NIEPCOHANBHBIX NaHHBIX, COCTAB KOTOPBIX ycTaHoBNeH TpynoseiM Konekcom PO, a Taroke CBOEBPEMEHHO
c00bwAaTh 00 H3IMEHEHUSIX CBOMX MEPCOHATBHBIX JAHHbIX,

8.4. PalOTHHKH CTaBAT OPraHM3alMIO B HM3BECTHOCTH OO0 H3MEHEHHH baMmIHH, MMEHM, OTYECTBA, AATHI
POMKACHHMA, YTO IOTY4aeT OTPAXKEHHE B TPYLNOBOH KHIDKKE Ha OCHOBAHMM IIPECTABJIEHHBIX JOKYMEHTOR,
IIpn HEOOXOAWMOCTH M3MEHSIOTCH Oa&HHBIE 06 ofpaszoBaHuy, NPOdECcCHH, CIELHATBHOCTH, MIPUCBOEHUH
HOBOI'O paspsza U mp.

9. OTBeTCTBEHHOCTH 32 pasrilamieHne KOH(HIeHIHAILHOI HHopMaLHH, CBI3AHHOM ¢
MEePCOHAJbLHBIMH JAHHLIMH.

9.1. PykoBonwuTens, paspemiaOluii  DOCTYN COTpYOHHKA K KOH()HIEHLHAJIEHOMY ~HOKYMEHTY, HeceT
NI€PCOHAJIEHYIO OTBETCTBEHHOCTD 32 IAHHOE pa3pelleHHe.

9.2. Kaxnpiif COTpyNHHK OpraHM3alUuH, MOTyHAOLAN s paboTel KOHMHMAESHIMANBHBIN TOKYMEHT, HECeT
CAMHOJIMMHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS M KOHDHACHIMAIBHOCTE HHGOPMALIHH.
9.3. JInua, BUHOBHbBIE B HAPYIUCHHE HOPM, PEry/IHPYIOLINX HoJTy4eHHe, 00paboTKy M 3aLUUTY [EePCOHATBHBIX

JaHHBIX pa6OTHI/IKa, HCCYT MHUCUUIUINHAPHYIO, AIMHHHUCTPaTUBHYHO, T'POKIAHCKO-TIPABOBYIO  HJIH
YTOJIOBHYIO OTBETCTBEHHOCTDH B COOTBETCTBHHU C (peﬂepaJII)HbIMI/I 3aKOHaMH.



