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Ilonoxenue

O TIOPAZIKE PaCCMOTPEHUS 00palieHU
rpaxaad MJIOV Ne 5



1. O0mue MoJI0KEeHUSA

1.1. Hacrosmee IlonoxeHnue o mopsiaike paccMoTpeHusi oOpamieHus rpaxaan MJIOY Ne 5
(manee — ITomoskenue) pa3padborano B cooTBeTcTBUU ¢ DenaepanbubiM 3akoHoM ot 2 Mas 2006 roxa
Ne 59-®@3 «O mopsake paccMoTpeHusi oOpameHuit rpaxnan Poccuiickoit ®enepanumy ¢
n3meHeHusMu ot 4 aprycta 2023 roma, @enepanbabiM 3akoHOM 0T 27 utonst 2006 roga Ne 152-D3 «O
MEPCOHATBHBIX JTAaHHBIX» C U3MeHeHusAMHU oT 8 aBrycra 2024 roxa, dexepalbHBIM 3aKOHOM OT 27
nroHst 2006 roma Ne 149-03 «O6 wunHbopmaruu, WHOOPMAIMOHHBIX TEXHOJIOTHSX W O 3aIlHUTe
uHpopManmum» ¢ u3MeHeHusMH OT 23 Hos0ps 2024 roma, a Takke YCTaBOM JIOIIKOJBHOTO
00pa30BaTEeNbHOTO YUPEKIACHHUS.
1.2. Mannoe [lomokeHue ompenenseT TEPMHUHBI, TIOPSAIOK, YCTAaHABIMBACT MpaBa TPaKTaHUHA MIPU
paccMOTpeHHH OOpaleHHi B IETCKOM caly, opMUpPYET TPeOOBAaHUS K MUCbMEHHBIM (3JIEKTPOHHBIM)
oOpartieHus M, peryaupyeT MOPSA0K U CPOKH PACCMOTPEHUS OOpaIleHHUH TPpaKIaH, a TaKKe KOHTPOIb
3a cOOI0ICHUEM JTAHHOTO MOPSIJIKA.
1.3. Hacrosmum IlonoxeHneM O MOPSIKE PacCMOTPEHUsS OOpaIleHWU TPaXKIAAH PEryIHUPYIOTCS
npaBootHomeHus B JIOY, cBsa3aHHbIe ¢ peanusanueil rpaxxaanuHomM Poccutickori enepanuu (namee
— TrpaxJgaHuH) 3akpersieHHoro 3a HuM Koncruryuueinn Poccuiickoit ®enepauuu mnpaBa U3
obOpamenue B JIOY a Takke yCTaHABIMBAETCA TMOPSIOK PACCMOTPEHHs OOpalleHud TrpakKiaaH
JOJDKHOCTHBIMH JIMIIAMHU JIOIIKOJIEHOTO 00pa30BaTEeIbHOTO YUPEKICHHUS.
1.4, VYcranoBineHHbll HactosiuM llonoskeHueM MOPSAOK paccMOTpeHus oOpalleHui TpaxkaaH
pacmpocTpaHsieTcs Ha BCE OOpallleHus TpakJaH B JCTCKOM Caay, 3a HCKIIOYEHHEM OOpalleHUi,
KOTOpBIE MOAJIEKAT PACCMOTPEHHIO B TIOPSKE, YCTAHOBJICHHOM (eiepabHBIMU KOHCTUTYIIHOHHBIMH
3aKOHAMH ¥ UHBIMH ()eIepaIbHBIMHU 3aKOHAMH.
1.5. VYcranoBnennslii HacrosimuM [lonoxkeHneM MOPAIOK pPAacCMOTpeHUs oOpalleHui TpaxaaH
pacmpocTpaHseTcs U3 MPABOOTHOIICHUS. CBSI3aHHBIE C PACCMOTPEHHUEM OOpaIleHUH HHOCTPAHHBIX
rpaxaaH U JUll 0e3 TpaKJaHCTBa, 32 MCKIIOYEHUEM CIy4YaeB, YCTAaHOBIIEHHBIX MEXIyHApOIHBIM
norosopoM Poccuiickoit denepanun nin penepasbHble 3aKOHOM.
1.6. PabGoTa o nmopsiake paccmMoTpeHus oOpaiieHuit rpaxkaad B JJOY opranusyercsi B COOTBETCTBHH C:

«  Koncrurynueit Poccniickont denepanuu:

o @enepanpabiM 3akoHOM OT 2 Mas 2006 roma Ne 59-@3 «O mopsgke paccMOTpeHHS

oOpamenuit rpaxxknan Poccuiickoit deneparum:

o ®enepanpabie 3akoHOM 0T 27 ntoHs 2006 roga Ne 152-®3 <O mepcoHaBHBIX JaHHBIX):

o  ®DepgepanbHble 3ak0HOM OT 9 deBpans 2009 roma Ne 8-d3 «OO6 obecmeueHuu gocTymna K

WH(pOpMAIIUU O JIESITEIILHOCTH TOCYAapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYTIPABICHUS:

o ®@epgepanbHble 3akoHOM oT 27 wurona 2006 roma Ne 149-@3 «O6 wunHbopmanmu,

MH()OPMAMOHHBIX TEXHOJOTUSAX U O 3aIIUTe HHPOPMAIIHI»:

* ykazoM Ilpesunenta Poccuiickoit @enepaunu ot 17 ampens 2017 rona Ne 171 «O MoHUTOpUHTE U

aHallM3e Pe3yJIbTaTOB PACCMOTPEHHsSI OOpaIleHH TPpa)K1aH U OpTaHU3aIHil.
1.7. Tlopsmok BeleHUs IEIOMPOU3BOJICTBA MO oOpameHusM rpaxaaH B JIOY. HazHaueHue JIMYHOTO
npuéMa U JIpyrue BOIPOCHI, HE YCTAaHOBJICHHBIC B JJaHHOM [lonoxenun, perymupyrorcs MHCTpyKInei
IO JISTIONIPOU3BOJICTRY, a TAKXKE MPUKA3AMH U PACTIOPSHKEHUSMH, BBIIABAEMBIMH 3aBETYIONITIM.
1.8. HemocpeacTBeHHOE WCIOIHCHUE TIMOPYYCHHA 110 IHCBMEHHBIM (2JIEKTPOHHBIM) W YCTHBIM
oOpamieHusIM  OCYIIECTBIISIETCS HA3HAYCHHBIM  3aBEIYIONIUM  JOIIKOJBHBIM  00pa30BaTEeIIbHBIM
yupexIeHueM pabOTHUKOM.
1.9. llpunste penieHUH 1O PACCMOTPEHUIO THCBMEHHBIX M YCTHBIX oOOpalleHuil TrpaxkiaaH
OCYIIECTBIISETCS 3aBEAYIOIINM JCTCKAM CaJIOM.
1.10. AnMuHHCTpalus IETCKOTO caja PEeryJsipHO MPOBOAUT aHAIM3 OOpallleHui TpaxkiaH, BBISBISET
KpUTHYECKHE 3aMedaHus U 00001aeT nH(OPMaLIUIO C LIETIbI0 ONEPATUBHOTO BBISABICHUS U YCTPaHEHUS
MPUYKH, KOTOPbIE MOTYT MIPUBECTH K HAPYILIECHUIO MPaB U 3alUIIAEMbIX 3aKOHOM HHTEPECOB IPaXKAaH.

2. OCHOBHbIE TEPMHHBI, HCTIOJIb3yeMble B 1aHHOM IloJiokenun
2.1. Obpawenue ecpadxcoanuna (namee — oOpalieHHWEe) — HaNpaBlIeHHbIE B JOIIKOJIBHOE



o0Opa3oBaTenpHOE yUpexkIeHue B MUCbMEHHON ¢opMe min B (opMe IEKTPOHHOIO JOKYMEHTa, B TOM
YHce C HUCIOJIb30BaHUEM (enepaTbHON ToCylapCTBEHHONH HH(MOPMAIMOHHON cucTembl «EnuHbII
MOpTaJl TOCYNApCTBEHHBIX W MYHHIMNAIBHBIX yciyr (dyHkouil)» (manee - Emgunbiii mopran),
NpeUIoKEHHE, 3asBICHUE WU )Kai00a, a TakKe YCTHOE oOpallieHue rpax1aHuHa.

2.2. Ilpeonoowcenue — peKOMEHAALNS TpakJaHMHA IO COBEPIICHCTBOBAHMIO 3aKOHOB M HMHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, PA3BUTHUIO M YIYYLICHUIO COIMAIbHO-3KOHOMUYECKOH M MHBIX cep
nestenpHocTr JJOY.

2.3. 3asasnenue — mpocsda TpakJaHUHA O COACHCTBUU B peaM3alliH €ro KOHCTUTYIIHOHHBIX MPaB U
cBO0O/I UM KOHCTUTYIIMOHHBIX MPaB U CBOOO IPYTUX JHIL, TMO0 COOOIIEHNE O HAPYIIEHUH 3aKOHOB 1
MHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB, HEOCTATKaX B paboTe JETCKOTO casla U €ro COTPYIHUKOB, OO
kputHuka aesteiabHoctd [JOY u ero coTpyIHUKOB.

2.4. JKanoba — npocrkba rpakJjaHuHA O BOCCTAHOBIICHUY WIIH 3aIIUTE €ro HApYIICHHBIX MpaB, CBOOO]T
WJIM 3aKOHHBIX UHTEPECOB MO0 MpaB, CBOOO WM 3aKOHHBIX HHTEPECOB APYTUX JIUII.

2.5. Jonxcnocmuoe auyo — JNHIO, TOCTOSHHO, BPEMEHHO WJIM MO CIIEHUAIBHOMY IOJHOMOYHIO
ocyuiecTBisitoniee (yHKIUU MPEICTABUTENS JOMIKOILHOTO O00pa30BaTENBHOTO YUPEKICHHUS JH00
BBITTOJIHAIONIEE OPTaHU3AIOHHO-PACHIOPSIUTENbHBIC. aIMHHACTPATHBHO-X03HCTBECHHbIE (DYHKIIUU B
JETCKOM Cay.

2.6. IloemopHvimu CUUTAIOTCS OOpaIleHHs], OCTYNHBIINE OT OJHOTO M TOTO XK€ JIMIA MO OAHOMY U
TOMY JK€ BOIIPOCY, €CIIM CO BPEMEHH IMOJayl MEPBOr0 MCTEK CPOK PACCMOTPEHUS WUIIU 3asBUTENb HE
Y/IOBJIETBOPEH JaHHBIM €My OTBETOM. [lnchmMa OJHOTO M TOTO e JIMIa ¥ IO OJHOMY U TOMY JKe
BOIPOCY, MOCTYNUBIIHE JO UCTEYCHUS CPOKA PACCMOTPEHHUSI, CAUTAIOTCS IEPBUYHBIMHU.

2.7. AHOHUMMBbIMU CUUTAIOTCS TIHChMA TPAXKAaH 0e3 yKazaHus (paMuiInH, aipeca, o KOTOPOMY JTOJKEH
OBITh HAMpPaBIIEH OTBET, 10 TAKUM OOpPAIEHUSM OTBET HE 1aeTCsl.

3. IpaBo rpaxxaiaHuHa NP pacCMOTPEHUHU 00paleHHsI

3.1. I'paxgaHe HMMEIOT MpaBO JHUYHO OOpaliaThCs, a TaKXKe HanpaBiIsATh HWHIUBUAyaJIbHbIE H
KOJUIEKTUBHbIE OOpallleHusi, BKJIOYass oOpaiieHusi oOO0beIWHEHUH TpaxJaH B JOUIKOJIbHOE
00pa3oBaTeNbHOE YUPEXKICHHE.

3.2. I'paxxpgaHe peanu3yrT NpaBo Ha oOpaiieHue cBOOOAHO U J100poBOJbHO. OcyllecTBIEeHUE
rpakJaHaMu IpaBa Ha oOpalleHre He TOJDKHO HapyllaTh MpaBa U cBOOOIbI APYTUX JIMIL.

3.3. ®opma obpareHus TpakKJaHaMu ONIPEIeIAeTCs UHIUBHUIYaIbHO.

3.4. PaccMmoTpeHue oOpaleHnii rpakJjaH OCyIIeCTBIIseTCs] OeCIIaTHO.

3.5. Ilpu paccmorpenun obpanienus agMuuuctpanuueit JIOY rpaxiaHuH UMEET NpaBo:

* IPEJCTaBIATH JIOTOJIHUTENbHBIE JOKYMEHTBl U MaTepHalibl 1100 oOpamaThes ¢ MpockOoit 00 ux
HUCTpeOOBaHUH, B TOM YHUCIIE B DJIEKTPOHHOU dopMme;

* 3HaKOMHTBHCS C JOKYMEHTaMH U MaTepuallaMH, KacaroIlMMHUCS PaCCMOTPEHHUs OOpalleHusi, ecliu
9TO HE 3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl APYTUX JIMI M €CIU B YKa3aHHBIX
JOKYMEHTaX M MaTepuanax HE COAEpXkKarcs CBEJEHUS, COCTABIISIOIIME TIOCYIAapCTBEHHYIO WIIU
HHYI0 OXpaHseMylo (efiepaibHbIM 3aKOHOM TaiiHy;

* MOJy4yaTh TNHCBMEHHBI OTBET IO CYIIECTBY IIOCTaBIEHHBIX B OOpallleHMH BOIIPOCOB, 3a
HCKJIFOYEHUEM CIIy4aeB, YyKa3aHHbIX HyHKTax &8.1-8.9 Hacrosmero Ilomoxenus, a B ciydae,
npeaycMOTpeHHOM 11.8.7 Hacrtosiero IlonoxeHus, Ha OCHOBaHMM OOpaIIeHUsl ¢ MPOCKOOH O ero
MIPEIOCTABIIEHNH, YBEAOMIICHHE O TIepeajjpecaliiy MUCbMEHHOTO O0palleHusl B TOCY1apCTBEHHbIIN
OpraH, OpraH MECTHOI'O CaMOYNPAaBJIEHUS WU JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT peLICHHE IMOCTaBIECHHbBIX B 00pallleHUH BOIPOCOB;

« oOpamarbes ¢ xano0oi Ha MPUHATOE MO OOpAIEHUIO PElIeHNe WK Ha JeicTBHe (Oe3/1eiiCTBIE) B
CBSA3M C PACCMOTPEHHEM OOpalieHus B aIMUHUCTPATUBHOM M (WJIH) CyAcOHOM TMOpSIKE B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickon denepaunu;

* oOpamiarbes ¢ 3asBJICHUEM O MIPEKPALIEHUN PACCMOTPEHUS 0OpaIeHUS.

4. TapanTuM 6€30MACHOCTH FPaKAAHUHA B CBSI3M C €ro oOpaimieHnemM
4.1. 3ampemiaeTcsi TNpecieloBaHUWE TpakJaHWHA B CBSI3U C e€ro oOpallleHueM B JOILIKOJIbHOE



o0Opa3oBaTeNbHOE YUPEKICHHE C KPUTHKOM JEATEIbHOCTH YKa3aHHOTO [JETCKOro caja WU
JOJDKHOCTHOTO JIMIA JIMOO B LENAX BOCCTAHOBJICHHS WM 3aIlUTHl CBOMX IPaB, CBOOOJ M 3aKOHHBIX
MHTEPECOB JIM0O MpaB, CBOOO/I U 3aKOHHBIX UHTEPECOB JPYTHX JIMII.

4.2. Ilpu paccMoTpeHMH OOpalleHMs] HE JOIyCKaeTcs pas3IjalleHue CBEACHMUM, COJEpKaIMXCs B
oOpallleHuH, a TaKKe CBEJICHUM, KacarolIMXCs YacTHOM KH3HU TpaxaaHuHa, O0e3 ero coryacusi. He
ABIISICTCA pa3TJallicHHEeM CBEACHUH, COIEpXKAIIMXCs B OOpalleHHH, HalpaBICHUE IHChMEHHOTO
oOpallieHusi B TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYTIPaBJICHUS WU JIOJDKHOCTHOMY JIMILY,
B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTaBIEHHBIX B 00OpAILIEHUH BOIIPOCOB.

5. TpeGoBaHusi K NIMCbMEHHOMY 00palIeHHUIO

5.1. T'paxxganvH B CBOEM OOpalleHHH B MUCHMEHHOW (QopMe B 005S3aTEIHHOM TMOPSAKE yKA3bIBACT
nu00 HAUMEHOBAHME JOLIKOJIBHOIO 00pa30BaTEIbHOTO YUYPEKICHHS, B KOTOpPOE HaIlpaBIseT
oOparieHue B TUCbMEHHOH (hopme, 00 paMHITHIO, UMSI, OTYECTBO COOTBETCTBYIOIIETO JTOJKHOCTHOTO
nuna, MO0 MOMKHOCTh COOTBETCTBYIOIIETO JIUIA, a TAK)KE CBOM (haMUIIHIO, UMsI, OTYECTBO (TIOCIeIHEee
- TIpU HAJTMYHH), TTIOYTOBBINA ajpec, Mo KOTOPOMY JOJDKHBI OBITh HAMPABJICHBI OTBET, YBEIOMIICHUE O
nepeajgpecalnuy oOpaleHus], U3jJaraeT CyTh NPEIOKESHHs, 3asgBICHUS WU KAJIOObI, CTAaBUT JMYHYIO
MTOJIITUCH U JIaTy.

52. B cinydae HeoOXOOUMOCTH B TMOATBEPKIACHHE CBOMX JIOBOJOB Tpa)XJaHWH MpHIIAraer K
oOpaIleHuIo B MMCbMEHHON (POpME JOKYMEHTBI U MaTepUaIbl JIMOO UX KOTIHH.

5.3. OOpamenue, mnoctynuBmee B JOY B Qopme 3IEKTPOHHOTO JOKYMEHTA, MOIJICHKHUT
PaCCMOTPCHHIO B IMOPSJIKE, YCTAaHOBJICHHOM HacrosimuM [lomoskeHneM. B oOpamieHnn rpaaaHuH B
00s13aTeTbHOM TOPSIKE YKa3blBaeT CBOM (haMUIIMIO, UMS. OTYECTBO (TOCTenHee - MpHU HATU4HH), a
TaK)Ke YKa3bIBACT QJIPEC ICKTPOHHOU MOYTHI JIMOO UCTIONB3YET anpec (YHUKAIbHBIA HUICHTU(DUKATOP)
JUYHOTO KaOuHeTa Ha EnuHOM moprase, mo KOTOPBIM JTOJIKHBI OBITH HAIIPABJICHBI OTBET, YBEIOMIICHHE
0 mepeanpecanuu oopamieHus. ['paxkjaHuH BIpaBe MPHIOKUTh K TAKOMY OOpaIIeHHI0 HEOOXOIMMbIE
JOKYMEHTBI U MaTepUasbl B JJIIEKTPOHHOU dopMe.

6. HanpapieHue u perncrpanusi NMCbMEHHOT0 00palleHust

6.1 I'pakgaHWH HampaBisieT CBOE NMUCBMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha MMs 3aBEIYyHOIEro
JIOY unyu ynoJHOMOYEHHBIX Ha TO JIUL, B KOMIIETEHIIMU KOTOPHIX BXOJUT PEIICHHE MOCTABIECHHBIX B
00pallleHuH BOIIPOCOB.

6.2. TlucpmenHoe oOpaiieHue MOMJICKUT 00sI3aTEeTLHON PErucTpallii B TeUeHHWe 3 THEH C MOMEHTa
nocryruienus B JIOVY.

6.3. IlucpmeHHOEe OOpallieHne, coJieprKallee BOIPOCH], PEIIEHNE KOTOPhIX HE BXOJUT B KOMIIETEHLIUIO
JAHHOTO JIETCKOTO Ca/ia, HAaNpaBIsIeTcsl B TeUeHHe / JAHEW CO THS PerucTpalud B COOTBETCTBYIOLIHMM
OpraH WIH COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIUIO KOTOPBIX BXOJIUT pEIIECHUE
MIOCTaBJIEHHBIX B 0OpallleHuH BOIIPOCOB, C YBEJOMJICHUEM I'pakJlaHUHA, HAIIPaBUBILIETO OOpaIleHue, o
nepeaapecanuy 00palieHus, 3a UCKII0UEHUEM CTydas, yKa3aHHOTO B 11.8.4 HacTosmero [lomoxxenus.
6.4. IluceMeHHoe oOpaieHue, cojepkaiiee HHPOpPMaLU O ¢akTax BO3MOXKHBIX HapylIICHUN
3akoHozAarenscTBa Poccuiickoit denepanuu B cepe MUTpallUY, HAMPABISIETCS B Te€UEHUE S5 JHEH co
JIHSI PErUCTPallii B TEPPUTOPUAIBHBINA OpraH (elepalbHOr0 OpraHa UCIOJIHUTENILHON BIIACTH B cdepe
BHYTPEHHUX JieJ, U BBICIIEMY JIOJDKHOCTHOMY JuIly cyobekra Poccuiickoit ®enepanuu
(PYKOBOJMTEIO BBICIIETO UCIOJHUTEIBHOTO OpraHa rocyJapCcTBeHHOM BiacTu cyObekra Poccuiickoit
@Oenepaniv) ¢ yBEAOMJICHHEM TIpa)<JIaHWHA, HANpaBUBLIET0 oOOpalleHHe, O IMepeajgpecalund ero
oOpalieHus, 3a UCKII0YEHUEM ciydas, yKa3aHHOTO B 11.8.4 HacTosero [Tomoxenus.

6.5. B ciydae, eciu pelnieHHe IMOCTABIEHHBIX B MHCbMEHHOM OOpAIllEHUH BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIMH HECKOJIBKHUX JODKHOCTHBIX Ul JIOY. TO UM HampasisieTcsi KOIHsl JaHHOTO 0OpaleHus
B TeUEHHE / JHEH CO JHS pEerucTpanum.

6.6. JIomKHOCTHOE JHUII0 JETCKOrO caja TMpH HAalpaBlIE€HHUH IHUCHBMEHHOTO OOpallieHus Ha
paccMOTpeHHe B ApPYrod TOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CAaMOYIIPABICHHS WM HHOMY
JOJDKHOCTHOMY JIMIY MOXET B ClIydae HEOOXOJMMOCTH 3allpallliBaTh B yKa3aHHBIX OpraHax WM y
JOJDKHOCTHOTO JIMIIAa JOKYMEHTBI M MaTepuajbl O pe3ysibTaTax pPacCMOTPEHUs HMUCbMEHHOTO



oOpareHusl.

6.7. 3amperiaeTcst HampaBiIATh XajloOy Ha pPacCMOTPEHHE JODKHOCTHOMY JIMIYy JIETCKOrO caja,
perieHue win nercTBre (0e31elcTBIE) KOTOPBIX 00KamyeTcs.

6.8. B ciyuae, eciu B COOTBETCTBMM C 3alpeToOM, MPEAyCMOTpeHHbIM 11.6.7 nanHoro Ilomokenus,
HEBO3MOXHO HAIIPABJICHHUE >KaJ00bl Ha PacCMOTpEHUE NOLKHOCTHOMY sy JIOVY, B KOMIETeHIHIO
KOTOPOTO BXOJUT pEIICHHWE TMOCTaBJICHHBIX B OOpalleHHMH BOIPOCOB, >Kanoba BO3BpaIACTCS
IpaXJaHUHY C pa3bsICHEHUEM €ro IpaBa 00’KajgoBaTh COOTBETCTBYIOUIME pPELICHHE WIN ACHCTBUE
(Ge3neiicTBUE) B yCTAHOBICHHOM MOPSIKE B CY/.

7. PaccMoTpeHue oOpameHui
7.1. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM U PETUCTPalKi0 00palleHud JAOUIKOJILHOTO
00pa30BaATEILHOTO YIPEKICHHUS:
+ o0ecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHue oOpalleHus, B
ciydae HeOOXOIMMOCTH - C y4acTHEM TpaKAaHWHA, HAIIPaBUBIIETO 00paleHHE;
* 3ampammMBaeT, B TOM YHCIE B JJIEKTPOHHOW (opme, HEoOXOOuMBbIE [JIsI PACCMOTPEHUs
oOpamieHus: TOKYMEHTBl U MaTepHallbl B APYTUX TOCYNapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYMpaBIEHUS M Y MHBIX JOJKHOCTHBIX JIMII, 32 MCKIIIOUEHHUEM CYJOB, OPTaHOB JO3HAHUS U
OpTaHOB IMPEIBAPUTEIHLHOTO CIIEJCTBHS:
* TMPUHUMAET MEpPbl, HAIIPABJICHHbIC HA BOCCTAHOBIICHUE WJIHM 3alIUTY HApYIICHHBIX MpaB, CBOOO U
3aKOHHBIX HHTEPECOB IPakJaHUHA!
* JlaeT MUCHMEHHBII OTBET MO CYIIECTBY MOCTABICHHBIX B 00paIlleHuU BOIIPOCOB, 32 UCKIIOYCHUEM
cityvasi, ykazaHHoro B myHkTax 8.1-8.9 nacrosmiero [lonoxenus:
* YBEIOMIIIET TpaXAaHMHA O HaNpaBJICHUU €ro oOpalleHHs Ha PACcCMOTPEHUE B JPYroi
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPAaBJICHUS WM UHOMY JTOJDKHOCTHOMY JIMILY B
COOTBETCTBHUH C UX KOMIIETECHITUEH.

7.2. TocynapcTBEeHHBI OpraH, OpraH MECTHOI'O CAaMOYMpAaBICHUS WIM JOJDKHOCTHOE JIHUIO T10
HaIpaBJIECHHOMY B YCTaHOBJIEHHOM Topsake 3ampocy 3asexnytomiero IOV, paccmarpuBaromero
oOpareHue, 00s3aHbI B TeUueHUE 15 qHel MpeaoCcTaBiiaTh TOKYMEHTHI M MaTEpHAIIbl, HEOOXOIUMBIE ISt
paccMOTpeHHs OOpallleHus, 32 MCKJIIOUYEHHEM JIOKYMEHTOB M MaTepHajoB, B KOTOPBIX COAEP)KaTCs
CBEJICHUSI, COCTABIISIOLINE TOCYJapCTBEHHYIO WM MHYIO OXpaHsieMylo (eaepaabHbIM 3aKOHOM TaiiHy,
U J17151 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEI0CTABICHHUS.

7.3. OtBeT Ha oOpalieHue noanuckeiBaeT 3aseayroumii JJOVY.

7.4. OtBer Ha oOpamieHue B (GoOpMe 3JIEKTPOHHOTO JOKYMEHTa IO aJpecy 3JIEKTPOHHOH MOYTHI,
yKa3zaHHOMY B oOpatieHuu, noctynusiieMm B JIOY B ¢opme 2JIeKTPOHHOTO TOKYMEHTA, WA TI0 aJpecy
(YyHUKanbHOMY HJIEHTU(UKATOPY) JTUYHOTO KabuWHeTa rpakJaHMHa Ha EnuHOM mopTane mpu ero
UCIOJIb30BAaHUM W B NHUCHbMEHHOW (opMe MO MOYTOBOMY aJipecy, yKa3aHHOMY B OOpalleHUH,
MOCTYNHUBIIEM JIOJPKHOCTHOMY JIMITY IETCKOTO €aJia B MUCbMEHHOM opMme.

7.5. Ha mocrtynuBmiee B JeTCKUW caj oOpallleHue, coAeprKallee MpeasioKeHre, 3asBIIEHUE WU
Kano0y, KOTOpbIE 3aTParuBalOT MHTEPEChl HEONPEACICHHOTO Kpyra JIMII, B YACTHOCTH Ha oOpalleHue,
B KOTOPOM O0KajyeTcsl cyJeOHOe pellleHne, BHIHECEHHOE B OTHOIIEHUH HEONPEIEIIEHHOIO Kpyra JIHIL,
OTBET, B TOM YHCJIE C Pa3bsICHEHHEM MOpsAKa O0O0XKaIOBaHMA CYA€OHOrO pPELIeHHs, MOXKET OBbITh
pasMenien ¢ coOmogeHuem 1.4.2 Hactosuiero IlonokeHus Ha oQHUIMAIBHOM CcalTe JaHHOTO
JIOUIKOJIBHOTO 00pa30BaTENbHOTO YUYPeXAEeHUS B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«HTEepHETY.

8. Ilopsiok paccMOTPeHMs OTAEJIBHBIX 00paleH Ui

8.1. B ciyyae, ecniu B MUCbMEHHOM OOpallleHMHM HE YKa3aHbl (aMHJIUS TpakJaHHHA, HAIIPABUBLIETO
oOpalieHne, Uik MMOYTOBBIH aapec, 0 KOTOPOMY JIOJIKCH OBITh HAIIPaBIICH OTBET, OTBET HA OOpaleHne
HE J1aeTCsl.

8.2. OOparmenue, B KOTOpOM obOkamyeTcs cyieOHOe pelieHue, B TeUYeHUE 7 THEH CO JHS PEerucTpaluu
BO3BpAIllaeTCs TPpKIAHUHY, HAMpaBUBIIEMY OOpallleHHe, C Pa3bsICHEHHEM TMOpsSAKa O00XKalIOBaHUS
JTAHHOTO Cy/IeOHOTO PEIICHHMS.



8.3. JlomwxknoctHoe numo JIOY mpu mosiydeHUH MHCBMEHHOTO OOpaIeHusi, B KOTOPOM COIEpPKaTCS
HEICH3YpHbIE JIMOO OCKOPOWUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HU, 30POBBI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKKe YJICHOB €ro CeMbH, BIIpaBE OCTaBUThH oOpaileHue 0e3 oTBeTa Mo
CYIIECTBY TOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIUTH TPaKAAHWHY, HAIPAaBUBIIEMY OOpalleHue, o
HEJOMYCTUMOCTH 3J10yNOTPEOICHHS TIPABOM.

8.4. B ciyuae, eciii TEKCT NUCbMEHHOI'O OOpAIEHUS HE MOA1aeTCs IPOUYTEHHIO, OTBET Ha oOpalleHue
HE J1aeTCA U OHO HE MOJJICKUT HAMPABIECHUIO HA PACCMOTPEHUE JOHKHOCTHOMY JIMILY JAETCKOTO caja B
COOTBETCTBHHM C €r0 KOMIICTCHLIMEH, O YeM B TE€4YeHHWEe / AHEW CO JHA pEerucTpanuu oOpalieHUs
cooOIaeTcsi rpaXKJIaHWHY, HalpaBUBIIEMY oOOpalleHue, eciau ero Qamiivg U IOYTOBBIA ajapec
MOJJAI0TCS IPOUTEHUIO.

8.5. B ciyuae, eci TEKCT MUCbMEHHOT'O OOpAIICHUs HE MO3BOJSET OMPEAETUTh CYTh MPEaIoKeHus,
3asfBIICHUS WJIM JKaJloObl, OTBET Ha OOpaIleHHWE HE JAeTCsI W OHO HE MOJUICKUT HANPABICHUIO Ha
paccMoTpeHue AoKHOCTHOMY Juiy JIOY B COOTBETCTBUM € €ro KOMIIETEHIIMEH, O 4eM B TeueHHue 7
JTHEH co IHS perucTpaunuy oopalleHus coo0IaeTcs TpaxIaHuHy, HallpaBUBILEMY OOpaleHHeE.

8.6. B ciyuae, ecnu B MUCbMEHHOM OOpAIEHUH TPakJIaHUHA COJIEPKUTCS BOIPOC, HA KOTOPBIA eMy
HEOJIHOKPaTHO JaBaJIUCh IUCbMEHHBIE OTBETHI IO CYILECTBY B CBSI3M C paHEE HaIlpaBJIIEMbIMU
oOpallleHusIMU, U TPH ITOM B OOpAIllEHUU HE MPUBOAATCA HOBBIE JOBOABI WU OOCTOSITENHCTBA,
3aBeYIOUIMI JTOIKOJIbHBIM 00pa30BaTENbHBIM YUYPEKICHUEM JUOO YIMOJIHOMOYEHHOE Ha TO JIULO
BIIpaBe MPUHATH PelIeHUE 0 OE30CHOBATEIILHOCTH OYePEAHOr0 00paIlleHUs U MPEKPALICHUH TEPETUCKU
C TpaXJaHMHOM IO JaHHOMY BOIIPOCY MpPU YCIOBHM, 4YTO YKa3aHHOE oOOpalleHHe U paHee
HampaBliieMble OOpallleHUs] HAIMpPaBISUIUCh B OJUH U TOT XK€ JeTcKui caj. O JaHHOM pelIeHUuu
YBEIAOMJISIETCSI TpaskJaHUH, HallpaBUBLINM oOpalieHue.

8.7. B cinyuyae noctymienus B JJOY nucbMeHHOro oOpalieHus, COJAEpXallero BOIPOC, OTBET Ha
KOTOPBIH pa3MEIIeH B COOTBETCTBHH C IyHKTamu 7.4 u 7.5 Hacrosimero [lonoxenus Ha opummuaIbHOM
caiiTe JAaHHOrO JETCKOro cajJa B HWH(POPMAlMOHHO-TEJIEKOMMYHUKAMOHHOW cetn «MHTepHeT»,
rpaXJaHWHYy, HalpaBuBLIeMYy oOpallleHue, B TeueHue 7 JOHEH cOo JHS perucTpanuu oOpalleHHs
cooOm1aercst AMEeKTPOHHBIN apec OUIMATBLHOTO caliTa B MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetn «HTEpHET», HA KOTOPOM pa3MEIIeH OTBET Ha BOIPOC, MOCTaBJICHHbBIN B OOpalllEeHUH, IPU 3TOM
oOpalieHue, coseprkaiiee 00kaaoBaHUE Cy/1IeOHOTO pelIeHus], He BO3BpaIlaeTCsl.

8.8. B cmyuae, ecu OTBET MO CYIIECTBY IMOCTABJIEHHOTO B OOpAIllEHUH BOMPOCA HE MOXKET OBITh JIaH
0e3 pasrialieHus CBeJCHUH, COCTABISAIOIINX FOCYIapCTBEHHYIO WM HHYIO OXpaHsieMylo (eaepalbHbIM
3aKOHOM TalHy, Ipa’KJaHUHY, HallpaBUBIIEMY oOpallleHne, coo0IaeTcsi 0 HEBO3MOXKHOCTH AaTh OTBET
110 CYLIECTBY ITOCTABJIEHHOIO B HEM BOIPOCA B CBS3M C HEJOIYCTUMOCTBIO pa3IVIAIICHUS YKa3aHHBIX
CBEJCHUN.

8.9. B cmyuae, ecnu NpUYUHBI, MO KOTOPHIM OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpalleHUH
BOIIPOCOB HE MOT OBbITh J]aH, B MOCIJIEAYIOIIEM ObLIN YCTPaHEHbI, TpakJJaHUH BIIpaBE BHOBb HANPaBUTh
oOpalieHue B JIOIIKOJIbHOE 00pa30BaTeIbHOE YUPEXKICHHE.

9. Cpoxku paccMOTpeHusI MUCbMEHHOT0 00palIeHus

9.1. IlucepmeHHOe oOpaleHue, MOCTyNHBINEE B JOUIKOJIbHOE OOPa30BaTENIbHOE YUYPEKICHUE B
COOTBETCTBHHM C €ro KOMIETEHIMeH, paccmaTpuBaercs B TeueHue 30 JTHEH co AHA perucTpaiuu
MMCBMEHHOT0 00paIleHus.

9.2. B UCKIIIOYMTENBHBIX CIIy4asX, a TAKXKE B ClIydae HaIlPaBJICHUS 3alpoca, IPeTyCMOTPEHHOrO 11.7.2
Hactosuero [lonoxenus, 3apenyromumii JIOY 1160 ynoiHOMOYEHHOE Ha TO JIMIIO BIpPaBe MPOIIUTH
CPOK paccMOTpeHHus: oOpamieHusi He Oonee yem Ha 30 aHEH, yBEIOMHB O NIPOJJIEHHUU CPOKA €ro
paccMOTpeHHsl TpaKJaHIHA, HalIPaBUBILIEro oOpallleHue.

10. JInyHbIi NpHEM rpaxIaH

10.1. JluuHbli mNpHEeM TpakJaH B JOHIKOJIBHOM OOpa30BaTEIbHOM YUYPEXKIEHUH MPOBOJUTCSA
3aenyouM JIOY U ynoaHOMOYEHHBIMH Ha TO jJuuaMu. MHpopmanus o Mecte mpuema, a Takxke 00
YCTaHOBJICHHBIX JUJIS IIPUEMa JHAX U Yacax JOBOJIUTCS 10 CBEICHUS IPaXAaH.

10.2. IIpu JIMYHOM IpUEME IPaXKAAHUH NPEIBABIACT JOKYMEHT, YIOCTOBEPAIOLINHN €TI0 JIMYHOCTD.



10.3. CopepkaHue YCTHOTO oOpaieHus 3aHOCHTCS B KapTouky JHWYHOTO TpHeMa TpakIaHWHA
(IIpunoorcenue 1). B ciydae, eciau U3JI0KCHHBIE B YCTHOM OOpaiieHUU (akThl ¥ OOCTOSTEIHCTBA
SIBJISTEOTCSI OYEBUIHBIME M HE TPEOYIOT JOMOJHUTEIBHON MPOBEPKH, OTBET Ha OOpaIlleHUE C COTJIACHS
rpaX<IaHWHA MOXET OBITh JaH YCTHO B XOJI¢ JIMYHOTO TpPHUEMa, O YeM JIeJaeTCs 3aliCh B KapTOYKE
JUYHOTO TIpUeMa TpaKJAaHWHA. B OCTambHBIX Cly4asXx OaeTcs NMHChbMEHHBIH OTBET IO CYIIECTBY
MMOCTABIICHHBIX B OOPAIEHUU BOIIPOCOB.

10.4. TluceMeHHOE OOpalieHWe, MPUHATOE B XOJIE JIMYHOTO TPUEMa, TOJUICKHT PETUCTPAIMH U
PaCCMOTPEHHIO B TIOPSAKE, YCTAHOBIEHHOM HacTosmuM [lomoxkeHuem.

10.5. B ciyuae, eciu B OOpamieHHH COAEPIKATCS BOIPOCHI, PEHICHHE KOTOPBIX HE BXOIUT B
KOMITETEHITMIO YUPEXKIIEHUS, OHO HAMPAaBISAETCS B TEUEHUE CEMH THEH CO JHS PErucTpanuv B
COOTBETCTBYIOIIUI OPraH HIIM COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT  pEIICHHWE TMOCTABJICHHBIX B  OOpalleHWH  BOMPOCOB, TPU  OTOM  TPa)JaHUH,
HaIpPaBUBIIHNA 00palieHNE, YBEIOMIIETCS O Iepeaapecani 00paieHus.

10.6. B xome TUYHOrO MpHieMa TPaKIAHUHY MOXET OBITh OTKAa3aHO B JAlbHEHIIEM pPacCMOTPCHHH
oOpalieHus1, €cIi eMy paHee ObLI JIaH OTBET I10 CYIIECTBY MOCTABJICHHBIX B 00OpaIlleHUH BOIIPOCOB.
10.7. OtnmenpHBIC KATETOPUU TpaXIaH B CIy4asX, HPEIyCMOTPECHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoii @enepaiinu, Mojib3yOTCs IPABOM Ha JIMYHBIN MPUEM B TIEPBOOYCPEITHOM MOPSIKE.

11. Paborac OﬁpaﬂleHI/IﬂMI/I, MOCTABJICHHBIMHA HA KOHTPOJIb

11.1. OO6paiueHusi, B KOTOPbIX COJEpXkKATCsi BOIPOCHI, MMEIOLIMe OO0JbIIOe OOIECTBEHHOE 3HAUCHHE,
cooOmraercss 0 KOHKPETHBIX HApYLICHUSX 3aKOHHBIX NPaB M HHTEPECOB TPaKIaH, Kak IMPaBUIIO,
craBarcs Ha KOHTPOJIb.

11.2. Ha xoHTposbHbIX oOOpamenusix craeirca noMmetku «KOHTPOJIby u «IIOAJIEXUT
BO3BPATVY».

11.3. JlomxHOCTHOE JHUIO (MCIONHUTEIb) B YCTAaHOBJIEHHBIE CPOKHM PACCMaTPUBAET KOHTPOJIbHOE
oOparieHne, uHGOpMUpYET o pe3yibTarax 3aseayrouiero I0Y, roToBUT OTBET 3aBUTEINIO.

11.4. Ecnu B 0OpalieHusX rocy4apCTBEHHBIX OPraHOB cojiepKarcs MpochObl MPOMHGOPMUPOBATH UX O
pe3yJibTaTax pacCMOTpPEeHMsI 0OpallleHH rpaXk/iaH, TO HCIIOIHUTENIb TOTOBUT OTBET M M. Kak mpasuio,
3TH OTBETHI MojanuckiBatoTcs 3aBeayroumm JIOY 3aBenyromuii 1eTCKUM CaJloM BIIpaBe MPEJIOKUTh
UCTIOJHUTENIO TPOJODKUTh PAabOTy C TPOBEACHHEM JOIMOJHUTEIbHBIX IPOBEPOK MM TOCIE
MOJNKCAaHUs OTBETA CIIUCATh MaTEPUAJIbI IO pe3ysibTataM paccMoTpeHus oOpameHus «B JIEJIO».

11.5. OOpamieHue cyYMTaeTCsl MCIOJHEHHBIM M CHHMMAeTCs C KOHTPOJs, €CIM pPacCMOTpPEHBI Bce
MIOCTABJIEHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOIUMBbIE MEPHI, 3aIBUTEIISIM J1aH OTBET.

11.6. IIuceMeHHblEe OOpallEHUs, Ha KOTOpbIE NAOTCS INPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJS HE
cHumarotcsi. KoHTposb 3aBepiiaeTcst TOJBKO MOCIE BHIHECEHHS] U MIPUHATHS UCUEPIBIBAIOIINX MEp T10
paspelIeHnI0 TPEATIOKEHHs, 3asBICHUS, KaloObl. PemeHne O CHATUM € KOHTPOJIA NPUHUMAET
3aBenyrommii JIOVY.

11.7. KoHTponbHbIe 0OpalieHus JOJDKHBI Co/lepKaTh KOHKPETHYIO M YETKYI0 MH(OpMaIio 0o BceM
BOIPOCaM, IOCTABJIEHHBIM B OOpallleHUsIX IPaXk/IaH:

* €CIIM CPOKHM pPacCMOTPEHMs MPOJIEHBI, TO JOJDKHBI ObITh yKa3aHbl MPUYMHBI M OKOHYATEJIbHAas
JaTa pacCMOTPEHUs, MO0 MCTEYEHUH KOTOpPOM OyIeT JOMOJHUTEIBHO COOOILIEHO O MPOJEIaHHOM
pabore;

* B OTBETE [JOJDKHO OBITh YyKa3aHO O TOM, UTO 3asBUTEIb B TOW WIM HHOM dopme
IPOUH(POPMHUPOBAH O PE3yJIbTaTaX PAaCCMOTPEHUS;

* OTBET 3asBUTEIIO oANUCKIBaeTcs 3apeayromum [0V,

* K OTBETY NPHUKIAIBIBACTCS OPUTMHAI PACCMOTPEHHOTO OOpAIleHUsl T'pakJaHHHA, €ClIM Ha HEeM
crout mtammn «ITOJIJIEJXXKMT BO3BPATVY ».

12. KouTpoJb 3a co0JiI0ieHHeM TOPSiIKA PaccMOTPeHHsi o0palieHuii ¥ OTBETCTBEHHOCTHh 3a
HapymeHue HacTosimero [onoxenns

12.1. JlomxHoctHble Juna JOY ocCymecTBIAIOT B Mpeaesiax CBOEH KOMIIETEHUIHMH KOHTPOJb 3a
COONIOZICHHEM TIOpSIIKA PACCMOTPEHHSI OOpaIlleHUH, aHATU3UPYIOT COACPKAHHUE TOCTYIAIOIINX
oOpareHuii, MPUHUMAIOT MEPHI TI0 CBOEBPEMEHHOMY BBISBJICHUIO U YCTPAHCHHUIO TIPUYMH HAPYIICHUS



IpaB, CBOOO/] ¥ 3aKOHHBIX HHTEPECOB TPaKIaH.

12.2. Jluua, BUHOBHBIE B HapyIlICHUHU IMOPsIKA pacCMOTPEHUS OOpallleHui Ipa)/aaH, U3JI0)KEHHOTO B
HacTosAwmeM IlonokeHnn, HecyT OTBETCTBEHHOCTD, IIPEyCMOTPEHHYI0 3aKOHOAATENbCTBOM PO,

13. Bo3meunleHue TNPHYHHEHHBIX YOBITKOB H B3bICKAHHE TIOHECEHHBIX PAaCX0/0B MpH
paccMoTpeHUHu o0paeHnin

13.1. T'paxxpaHMH KMeeT NIpPaBO Ha BO3MEIIEHHE YOBITKOB M KOMIIEHCALMIO MOpPAJIbHOIO BpEna,
IIPUYMHEHHBIX HE3aKOHHBIM JieiicTBueM (6e3neiicTtBueM) NomKHOCTHBIX i JIOY npu paccMoTpeHun
oOparieHusi, o PEeIIeHUIO Cy/Ia.

13.2. B cnydae, ecnu TpakIaHMH yKa3al B OOpallleHUU 3aBEJOMO JIOXKHBIE CBEIEHUS, pPacXo.ibl,
MIOHECEHHBIE B CBSI3U C PACCMOTPEHHEM OOpaImeHHs JOMIKOJIBHBIM 00pa30BaTEIbHBIM yUPEKICHUEM,
MOTYT OBbITh B3BICKAHBI C JAHHOT'O TPayKIAHNHA 110 PEIIEHUIO CYAA.

14. dopmupoBaHue U XpaHeHHE MATEPHAJIOB 110 00PALEHUAM I'PAKIAAH

14.1. Tlpu npueme MMCbMEHHBIX (JCKTPOHHbIX) 0OPAIICHUI:
* MPOBEPSAETCS MPABWIBHOCTH aJpeca;
* nucbMa ¢ noMetrkol Ha koHBepre «JIMUHO» u agpecoBaHHblE ApPYyTMM OpraHU3alUsIM He
BCKPBIBAKOTCS, @ MIEPENAIOTCS 110 HA3HAYCHUIO;
* IMChbMA, JOCTABJICHHBbIE HE MO HA3HAYEHUIO, HE3aMEUIMUTENIbHO BO3BPAILLAIOTCS IOYTOBOMY
OT/ICJICHUIO CBSI3U, HE BCKPBITHIMU ISl OTIIPABJICHUS a/Ipecary;
* IIPU BCKPHITUM KOHBEPTOB MPOBEPSAETCSA HATMUUE B HUX MHCbMA U JJOKYMEHTOB.

14.2. Bce nocrynarouye oOpalleHus NPUHUMAIOTCS U PErMCTPUPYIOTCS HAa3HAYEHHBIM PaOOTHUKOM
JOYV B XKypnaie perucrpanuu odpaieHuit rpaxaan (Ilpunoscenue 2).

14.3. PerucTpauyoHHBIA (BXOJAIIMH) HOMEp IHCbMa COCTOMT U3 TMepBOW OykBbl (hamunuun
KOPPECIOH/IEHTA U MOPSIKOBOIO HOMEpa MOCTYIUBIIEr0 0OpalleHusl.

14.4. Ecnu 3asBUTEINb IPUCIAT HECKOJBKO ITUCEM, HO 0 Pa3sHBIM BOIIPOCAM, TO Ha KaXKI0€ MHUCHMO
MIPOCTABJISIETCS] CBOM PErMCTPALMOHHBIA HOMED.

145. Tlocne peructpauuu oOpaiieHus HamnpaBisiiorces 3asemytouiemy JOVY nmns  odopmienus
PE30JIOLNH C YKa3aHUEM HCITOJIHUTEIIA, ITOPSIIKA U CPOKOB HCIIOJIHEHUS.

14.6. OOpameHuss rpaxaaH, KONHUUM OTBETOB (OpUTMHAN HaNpaBiseTcs 3asgBUTENI0) HAa HHUX U
JOKYMEHTBI, CBSI3aHHBIE C HMX pa3pelieHUEM, a TakKe JOKYMEHThl O JIMYHOM IIpUEME TpaxaaH
(bopMHpYIOTCS B €TI0 B COOTBETCTBUH € YTBEPKICHHOM HOMeHKIaTypoii nen JJOY.

14.7. Kaxmoe oOpallieHre U Bce MaTepuabl JIJIsl €ro pacCMOTPEHHS (POPMHUPYIOTCS OT/ICTBHBIM JCJIOM
U pacroJjararoTcs B XpOHOJIOTHYECKOH MociieoBaTeNibHOCTH. [IpH nmosydeHn MoBTOPHOTO 0OpaleH s
WIM TIOSIBICHUS JIOMOJIHUTENbHBIX JOKYMEHTOB OHHM TMOAIIMBAIOTCA B JI€J0, KOTOpoe ObuIo
copMHpOBaHO paHee.

14.8. B mpornecce hopMupoBaHHs /I MPOBEPSETCS TaKkKe MPaBHUIBHOCT OPOPMIICHHS TOKYMEHTOB
(moamucu, AaThl, UHAEKCHI, aapecathl). JJOKyMeHTHI, KOTOpble HE OblLTH O(GOpPMIIEHBI HAJUIEKALIUM
00pa3omM, BO3BpAIAIOTCS UCIIOTHUTENSIM Ha TI0pPabOTKY.

14.9. 3aBenyronmit JIOY ocymiecTBisieT XpaHEHUE M MCIOJIb30BAaHUE B CIPABOYHBIX M HMHBIX ILEIAX
MIPEJUIOKEHUH, 3asBICHUN U JKaJI00 rpakJaH.

14.10. 3asenyrommii JJOY BHOCHT B HOMEHKIATYpy JKypHaI perucTpaiuu 00pameHnii rpak/iaH.
14.11. OTBETCTBEHHOCTb 3a COXPAHHOCTb JIOKYMEHTOB IO OOpaIleHUsM TpakJaH BO3Jaraercs Ha
3aBeyIOLIEr0 JIOMKOIbHBIM 00pa30BaTeNbHBIM YUPEKIECHUEM.

14.12. Cpok XpaHEHUs TNpeIOKEeHUH, 3asBICHUMN, *Kalo0 IrpaXkJ1aH U JTOKYMEHTOB, CBSI3aHHBIX C MX
PAacCMOTPEHHEM U pa3pelieHneM — 5 JieT. B He0OXOAMMBIX CIydasx HKCIEPTHON KOMUCCHEH MOXKET
OBITH NMPHUHATO pelIeHHe 00 yBENTMYEHUH CpOKa XpaHEHHs WM O TMOCTOSHHOM XpaHEHUH Hambosee
LEHHBIX MPEUIOKCHAN IPaXk1aH.

14.13. Ilo ucreyeHuu YyCTaHOBIEHHOI'O CPOKA XPAaHEHMs JOKYMEHTOB I10 IPEII0KECHUM, 3asBICHUSIM
U JKanobaM Tpak[aH COCTaBIIAETCS aKT 00 MX YHHYTO)XKEHUH, KOTOPBIH IOANUCHIBAETCS WIEHAMH
JKCIIEPTHOM KOMUCCHH U YTBEPKAAETCA 3aBEAYIOLIUM JCTCKUM CaOM.

14.14. XpaHeHHE €1 y UCTIOJTHUTEIEH 3alpeniaeTcs.

14.15. OOpareHus rpaxJJaH MOTYT HalPaBJIAThCA B apXHUB 0€3 pPaCCMOTPEHUS, €CIIM B HUX COAepKaTCs



paccyXAeHUsl 0 U3BECTHBIM IpobieMaM WM MOAHUMAIOTCS YK€ PelleHHbIE BOIIPOCHL, HE TpeOyromine
JOTIOJTHUTEIBHOTO PACCMOTPEHHUSI, @ TAK)Ke OECCMBICIIEHHBIE TI0 COECPIKAHUIO.
14.16. PemeHnue o cmcaHUU yKa3aHHBIX OOpalleHUi mpuHUMaeT 3aBeayromnuii JJOY.

15. 3akaouuTebHbIE MOJ0KEHU

15.1. Hacrosimee IlomokeHue o mopsiake paccMOTpeHHs oOpamieHuid rpaxknaan B OV sBisercs
JIOKJIbHBIM HOPMAaTHBHBIM aKTOM JETCKOTO caja, NPUHUMAETCs Ha IEeJaroruueckoM COBETE,
yTBepxkaercs (1100 BBOJUTCA B AEHCTBHE) IPUKA30M 3aBEIYIOLIETO JTOMIKOJIBHBIM 00pa30BaTeIbHbIM
YUPEXKIECHUEM.

15.2. Bce wu3MeHeHMs M JONOJHEHHUs, BHOcUMble B Hactosuiee Ilomoxenue, odopmisitorcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JACHCTBYIOIIMM 3aKOHOIATeNLCTBOM Poccuiickoit deneparu.
15.3. Hacrosmee IlonoxeHne npuHUMaeTcst Ha HeonpeaeaeHHbIH cpoK. VI3MeHeHHs U TOMOJIHeHUs K
[TonoxxeHnto NpuHUMAIOTCS B MOPSAKE, IpeaycMoTpeHHoM u. 15.1 Hacrosuiero [lonoxenus.

15.4. Tlocne npunsatus [lonoxxeHus (WiM M3MEHEHUH U JONOJIHEHUHN OTAEIbHBIX IYHKTOB U Pa3/IesioB)
B HOBOM pelaKINM MpeabLayIasi peAaKkius aBTOMaTUYECKH YTPauuBaeT CUILY.



Tlpunooiwcenue 1

k [lonoxxeHuro o mopsiake
paccMOTpeHHs oOpaIeHu
rpaxzaad B MJIOY Ne 5

KapTqua JJUIHOI'O MMpueMa rpaskKianmHa

IIpoBoauna:

(DHO 3asedyroujeco unu ynoaHOMOYEHHbIX HA MO JUY)

JlaTra npuema

®.1.0. rpaxx1annHa
Mecto paboTsl

JloMaiaui agpec
Tenedon

ConepxaHre yCTHOTO OOpaIleHus

Pe3ynbTaThl pacCMOTPEHHS] YCTHOTO OOpaIlieHusl TpaXKaaH
1. Komy otnpaBiieHO (pe30Iro1us)

2. Jlata uCMOJIHEHHS

3. JlononHUTENBHBIIA KOHTPOJIb

4. CHATO ¢ KOHTPOIS

5. Pesyubrar

6. JlaTa, 1OJDKHOCTD UCIIOJTHUTE]IS

7. OT rpaxaaHuHa NpUHATO UcbMeHHOe 3asBienne (IIpunaraercs)

Bx .Ne OT « » 20 T.




Ipunoosicenue 2

k [Tonoxxenuro o nopsiake
paccMOTpeHHsl 0OpaleHHi
rpaxaan MIOY Ne 5

KypHnau perucrpauuu oopamenuii rpaxxaan B 10Y

Perucr
pauuOHHBL

i Ne

Hara
MOCTYIUICHU
s

oOpareHust

onO
TpakIaHUH

a

Anpec
MecTa
JKUTENBCTB
a
TrpaXIaHuH

a

Bug
oOparnieHust
(xamno0a,
3asBICHHE,

MIPEIOKCHUE

)

Kanan
oOparieHus
(ITmcemenHOE

/ 371. moura)

Kpartkoe
coJepKaHl
e

oOparnieHus

JloJDKHOCTS,
dUO
HCIIOJTHUTEN

s

Wuadopmarm
100
HCTIOJTHEHUHN
(npunsTOE

peleHue)




